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1. Tlepeuens nIaHHpyeMBIX pe3y.1bTaTOB 06y4eHHs N0 AHCUMILTHHE,
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3yAbTATAMH OCBOEHHS
o6pa3oBaTelbHOH NIPOrpaMMbl

1.1. Henn u 3a3a4u AHCHHILTHHBI

Llensio ocBoenus yueGHo#M aucuummmnbl «MHdOpMaTHKa» sSBIsETCS bopmu-
poBanHe y 0Oydaromierocs KOMIETEHLMH B COOTBETCTBMM C TpeGOBaHMAMH (ele-
PallbHOTO TOCY/apCTBEHHOIO 06pa3oBaTeNbHOrO CTAaHAApPTa [0 HAMPABJICHHIO
20.03.01 «TexHocdepHas 6€30MaCHOCTH.

Lenn usyueHus AUCLMATUIAHBL

NpHOOpEeTeHHEe HOBBIX MaTEeMaTHYECKHX U €CTECTBEHHOHAYYHBIX 3HAHMH, HC-
M0J1b3ys COBPEMEHHBIE HH()OPMAIHOHHBIE TEXHOJIOIHH;

NpHOOpeTeHHe CTIOCOGHOCTH MOHMMATH CYUIHOCTh M 3HaueHHe HH(POPMALMH B
Pa3BUTHH COBPEMEHHOI0 HH(pOPMALMOHHOIO O6INECTBa, OCO3HABATH ONACHOCTH M
YTPO3bl, BOSHHKAIOIME B 3TOM IIpoliecce, cobroaTh OCHOBHbIE TpeBOBaHHS HH-

tbopmannoHHo#M 6e30MacHOCTH;

OBJIAICHHE OCHOBHBIMHM METOZIaMH, CIIOCO6AMH ¥ CPe/ICTBAMH IIOJTyYEHHS, Xpa-
HEHHUs H nepepaboTku MHbOpMaLH, PUOGPETEHHE HABBIKOB PaGOThl ¢ KOMIIBIOTE-
POM KaK CPeIICTBOM yNpaBlieHHs HH(pOpMaIHel, aBTOMATH3MPOBAHHEIMHM CHCTEMAMHK

ynpasieHusa 6a3aMu JaHHBIX.

OcHOBHBIMH 3a/1a4aM¥ H3ydeHHs AMCUMILTHHEB « THDOPMATHKa» SBISIOTCS:
® OCBOEHHE OCHOBHBIX [IOHATHH U ONpeeneHHe HHYOPMATHKH,
® O3HaKOMJICHHE C aNmapaTHbIM ¥ MPOrPaMMHBIM 0GECrieYeHHeM COBPEMEHHBIX

[IEPCOHAIBHBIX KOMITBIOTEPOB,

¢ O3HAKOMJIEHHE C annapaTHbIM W [POrPaMMHBLIM ObGecrieYeHHeM W COBpEMEH-

HbIX KOMIIBIOTEPHBIX CETeH,

* mnpuoGpeTeHHe NPaKTHYECKHUX HABBIKOB /Ui paboThl C ONEPALMOHHON CHCTe-
Mot WINDOWS, TecToBBEIM npoueccopoM WORD u TabGnu4HbIM IMponeccopom

EXCEL, 3HakoMcTBO ¢ 6a3aMH JaHHBIX,

® npuUoOpeTeHHe MPAaKTHYeCKUX HABBIKOB /ISt paGOTHI B JIOKAIBHBIX KOMITBIO-
TEPHBIX CETSAX M B riobanbHON KomnbroTepHoii cet INTERNET.

1.2. Komnerenuun oby4aiomerocs, popmupyembie B pesyabTare
OCBOEHHS JHCIHHINIHHBI

Komnerenunn, hopmupyemsie B
POLECCE M3YUEHHUS TUCIUILTHHEI

PesyibTaTel ocBoeHus
y4eOHOH THCIHIUIMHEI

OK-12 crmoco6HOCTBIO HCNONB30BAHKS OCHOB-
HBIX MPOTPAMMHBIX CPEICTB, YMEHHEM I0JB30-
BaThCsl TIIO0@ILHBIMH HH()OPMAIMOHHEIME pe-
CypcamH, BNAaJleHHEM COBPEMEHHBIMH Cpejl-
CTBAMH  TEJIEKOMMYHHKAalMH, CIOCOBHOCTHIO
HCTIOIb30BaTh HaBBIKH paboThl ¢ HHpOpMalMei
M3 pasTHYHBIX MCTOYHHKOB JUIA PEmIeHHs [po-

3naTh:
- OCHOBHEIE [TPOrPaMMHBIE CPeACTBa

Ymers:
- MOJIb30BaThCA TN0OaTPHEIME HH(OPMALIHOH-
HBIMH pecypcamu

Baaners:
- COBDEMEHHLIMH CPEJICTBAMH TEJIEKOMMYHH-




' (heCCHOHABHBIX U COUMATBHBIX 3a1ay Kalni, crnocobHOCTRIO HCHOJIB30BATE HABBIKH
paboTel ¢ uH(GOpMAIIHEH U3 PasIHYHBIX HCTOY-
HHKOB [ PEIEHHs NPO(ecCHOHATBHBIX U CO-
IIHAJIBHBIX 38184

2. MecTo AHCUHNIHHBI B CTPYKTYpe
oOpa3zoBaTe/IbHONH NporpaMmmal

Yyebnas naucunnnnna «Mupopmaruka» orHocuTest K 6a3oBoit yactu broka 1.
JMCuHnInHbl (MOLYIK)» U ABIseTCs 00A3aTeNbHOM AN H3yYEeHHUS].

Kon Hanmenosanne AHCUHILIHHABI | Ko/t popmupyembix
JAMCHHILIHDI | KOMIETeHIHI
= ~ Ocsausaemas JHCUHILIHHA
' b1.b.10 | Undopmarnka | OK-12

Ipeamecrsywmne AHCUHILIHHBI
— T
OGpazoparenbHas nporpamMma cpeaHero ob-
ero obpasosanus ‘

,HHCI.[HIIJIIIHI:I, OCBANBACMbIE NAPALICILHO

HET

ﬂoc:lenym MHe THCUHILTHHBI

l OK-12

NupopmauuoHHble TEXHONOTHH YIIPaBIeH S e
51.B.J1B.07.01 UiRGapia yip

0e30MacHOCTbIO
; ABTOMATH3HPOBAHHBIE CHCTEMbI YHETA TPAB- OK-12
B1.B.J1B.07.02 P e

MaTH3Ma

' % =12

3amnTa BBINYCKHOH KBanuuKaunoHHOM pabo- OK-12
b3.5.01 I'bl, BKIIOY&S MOAIOTOBKY K [IPOLEAYPE 3alllH-

Tbl U [IPOLEAYPY 3AUHTEI

3.00bemM IHCHHIIHHDBI B 324eTHBIX €AHHHLAX ¢ YKA3aHHeM KOJHYeCTBA
AKAAEMHYECKHX 4aC0B, BbIAe/IEMbIX HA KOHTAKTHYI0 paboTy o0y4alomuxes ¢
npenoaasaresieM (10 BH/AaM y4eOHbIX 3aHTHIT) H HA CAMOCTOSITE/ILHYI0 paboTy
oby4yalommxcs

3.1.Pacnpenesienne o0bema yueOHOH AHCUMILIHHBI HA KOHTAKTHYIO
paboTy ¢ npenosaBaTeeM H CaMOCTOSITE/ILHYIO patoTy 00y4aUIHXCs

f Biit yuebuoil paborbl Beero uacos no | Kypest
| yyeDHOMY IIaHy 1
OGtuias TPYI0EMKOCTb AHCUHITIHHbI
- JacoB 144 14
- 3A4CTHBIX SAHHMLL 4 4
Konrakrnan pabora ofyuaomuxes ¢ npenogapare-
JIEM (BCEro), 4acos 10 10
U3 Hee ayOUMOPHbBLE 3AHAMUL, 6CE20 10 10
BT.Y. JICKUMH 4 4




}7 IPAKTHYECKHE 3aHATHS
| Jlaboparophsie paboTel | 6 6
| MipomexyTounbIii KOHTPOJIb YCIEBACMOCTH, YACOB 10 9 9 A‘
| y4ebHOMY nuiany
Camocrosireasnan paora 125 125
Brtbl 1POMEKYTOYHOIO KOHTPOIS K3 K3
Texyumii KOHTPOIB (BHA, KOTHYECTRO) - -

4. Conepkanne AHCUHITHHBI (MOAY.151), CTPYKTYPHPOBAHHOE 1O TEMaM
(pasaenam) ¢ ykasannem OTBEIEHHOIO HA HHX KOJIHYECTBA AKAJEMHYECKHX 4a-
COB H BHAOB Y4eOHBIX 3aHATHI

4.1. Tembl 1 KpaTKOE COjlepiKaAHHe Kypca
Tema 1 Undopmaruka u coBpemennpie HHpOPMANHOHHBIE TeXHOIOTHH

OcHoBHble noHsTHS M onpenenenus. MudopmaTuka  Kak [pHKJIa Has
HHKCHCpHAs  AMCLUMIIMHA;  MHOOPMauMs ¥ MHOOPMALUMOHHBIE COOGLICHHS;
COBPEMEHHBIC KOMIBIOTEPHbIE CUCTEMBI 00paboTKH HH(OPMALIIH.

Hannpie n ux crpykrypsl. O6uime cenerns. OCHOBHbIE ornepaLuy ¢ JaHHBIMH:
cbop, xpaHenue, obpaborka u T.. CTpyKTypsl JaHHBIX: JNHHEHHbIE, TaGIMYHBIE,
HepapxHyecKue.

Cucremsl cuncnenns. O6uine cBeaeHus. [Ipumenenne pecaTuuHoM, ABOHYHOMN
M LIECTHAALATEPUYHON CHCTEM B COBPEMEHHBIX KOMITBIOTEPHBIX CHCTEMAX.

Enuuuner npepcrasnenus u u3MepeHus aanuHbix. O0LIMe cBegeHus, Burel,
Oaiitel (b), cnoBa, aBOiiHbBIE ClIOBA, JJTHHHbIE cioBa, kunobaitel (K6), merabaiiTe
(MG), rurabaiitel (I'G), Tepabaiitsi (T6).

Enunnuer xpanenus nannbix. O6ume ceemenms. Qailibl, nanku u ¢aiinosele
CTPYKTYpBbL.

Komuposanue wunpopmaunn. OBime cBegeHus. Konupoanue umciosoi,
TEKCTOBOH, rpaduuecKoii H 3ByKoBoil HH(pOpMaIHH.

CospemenHble HHPOPMALMOHHBIE TeXHOIOrHU. OBLIKHE CBeIeHHS.

Tema 2 CoBpemennbie nepcoHanbubie KOMIBIOTEPDI

OcHoBHble  moHATHS W onpemeneHus. CoBpeMeHHBIC [IEPCOHAIbHBIE
KOMIIBIOTEPBI, KAK yCTPOlicTBa 06paboTkh HHGOPMALLHH, allapaTHOe H NPOrPAMMHOE
obecrieyenne, nHTepdelichl: annapaTHbie, MPOrpaMMHbIE, annapaTtHo-nporpaMMHsle,
M0/Ib30BATEIbCKHE.

AnnapatHoe obecriedenue. OGuiMe cBexeHds. HasHayeHue W CTPYKTypa
annapartoro obecriedeHus. Turnosas anmnapatHas KOHGUIypaLHsL.

OcHOBHbIE YCTPOHCTBA: MHKPONPOLECCOP M CHCTEMHbIE IIHHBI: JQHHBIX,
ajipeca, yrnpasJeHHs, KL- NaMATh, BHYTPEHHSS U BHELLIHSS 1aMATh.

[lepudepuiinbie ycrpolicTsa: KiaBHaTypa, MaHUITYISTOP «MbILIb, MOHUTOP,
IIPUHTEP M JIp.

Iporpammuoe obecriedenne. O6uiue csemenus. HasHauenue wu CTpYKTYypa
nporpaMmHoro obecrieuenus. Tunosas nporpamMmHast KOH(pUrypanmsi.

4



CucremHOoe nporpaMmHOe oGecneuenue: 6a3oBas CHCTeMa BBOJA-BBIBOJIA.
ONEpaLMOHHAs CHCTeMa, (aisIOBas CHCTEMA, CHCTEMBI TPOrPaMMHPOBAHHSL.

IlpuknagHoe nporpammuoe obecnevenue. CTaHzapTHele ciyxebHble
NporpaMmel onepaluorHoM cuctemsl WINDOWS onepanuonnbie 060/1049KH, MaKeTs!
NPHKJIaIHBIX IPOrpaMM M IPOrpaMMBI MOJIL30BaTENCH.

Tema 3 CoBpemeHHbIE KOMIILIOTEPHbIE CETH

OcHoBHble nOHATHA ¥ onpeenenus. CoBpeMeHHbIe KOMITBIOTEPHBIE CETH KaK
OTKPBITBIE pacnpeeNneHHble CHCTeMbl 06paboTku HHpopMmanun. OcHOBHBIE BYHKIMH
M KIacCH(MKALMs COBPEMEHHBIX KOMMBIOTEPHBIX ceTeil. OCHOBHBIE NOHSTHS M
OINpPENEIICHUsI: KIIMEHT, CepBep, (aiioBbli cepBep U ap.

Tunoseie ypoBHH COBpeMeHHOH ceTeBoM apxHTekTypel. O6mue cBeneHus.
Basosas monens ISO/OSI. TunoBble ypoBHH B3aMMOEHCTBHS OTKPBITBIX CHCTEM:
NPHKIIAAHOM, NIPECTABUTENLCKHM, CEaHCOBBIH, TPaHCIIOPTHBIM, CeTEBOM, KaHAIBHBIH,
(H3HYECKHIA.

OcHoBHble ceTeBble MpoTokonbl. Obmue cBenenns. Crek npoTtokonoB TCP/IP.
Ero nassauenue u ocHoBHble QyHkuun. [IpuKiagHsie IIPOTOKOJIBI OCTPOEHHBIE Ha
OCHOBe cTeka nporokoinos TCP/IP.

CrcTembl azipecalli B COBPEMEHHBIX KOMIBIOTEPHBIX ceTsX. OBIIMe CBeIeH .
udposas cucrema anpecanuu. JloMeHHas cucTemMa MMeH.

JlokanbHble KoMmbloTepHbIe ceTH. O6mme cBegeHus. OCHOBHBIE TOMOIOMMH
JOKaIBHBIX KOMITBIOTEPHBIX CETEH: HIMHA, KOJIBLIO, 3Be3/Ia.

Pernonansneie u rmoGanbHele KoMmmploTepHble cerTd. OGIME CBEIEHHS.
Tononornn pervoHaTbHBIX H r106ATBHEIX KOMITBIOTEPHBIX CETEi.

I'nobansHas xomnbiotepras cets INTERNET. O6mue cBefeHns. OCHOBHELIE
cryx6e1  INTERNET: WWW — pcemupnas nayrtuna, E-MAIL — snekTpoHHas
noyra, USENET - tenexondepenuuu u ap. IMporpamma INTERNET EXPLORER.
ITouckossie cucremsr B INTERNET.

Tema 4 Onepannonnas cucrema WINDOWS

Kpatkoe Tteoperndeckoe BBenenwe. HasHadeHwe u OCHOBHBIE byHKLIMH
WINDOWS. ITons3oBatenbckuii uuTepdeiic. OCHOBHBIE IPHEMBI paboTsl.

Cranpaprusie npunoxenus WINDOWS: nporpammsi Bioksor, Kanekynsitop,
Paint, WordPad.

Cryxe6nsie npunoxenus WINDOWS: 6ydep obmena, npeobpa3oBaHue B
FAT-32, nedparmenTanus IHCKOBOro MpoCTpaHCTBa, NpoBEpKa JHUCKOB, apXHUBALIUs
JaHHBIX.

Tema S TexcroBbii npoueccop WORD
Kpartkoe Teopernueckoe Beenenne. HasnaueHne u 0CHOBHEIE ¢byskur WORD.
Ilons3oBatensckuit nHTepdeiic. OCHOBHBIE MPHEMBI paboTsl.
Cranpaptrbie onepauun WORD: HaGop, peAakTUpoBaHue, (popMaTHPOBaHHE
TEKCTa ¥ MaTeMaTH4eCKHX BbIpakeHHH. PopMHpoBaHHe TaGIML, MPOCTEHIINX reo-
METPHYECKUX (QUIyp, LIBETHBIX H300paKeHHiA.



Hononuutensueie onepaun WORD: na6op, pelaKTHpoBaHHe U (OpPMAaTHpO-
BAHHE CIIOKHBIX TEKCTOBBIX IOKYMEHTOB C MaTeMaTHYeCKUMH HOpMyJIaMH U L{BETHOI
rpaduKoii.

Tema 6 Tabauunbiii npoueccop EXCEL
Kparkoe Tteoperudeckoe BBenenne. HasHaueHWe M OCHOBHBIE byHKIHNA
EXCEL. INons30Barensckuii uaTepdeiic. OCHOBHbIE npHeMsbl paboThl.
Cranpaprasie onepaumn EXCEL: Brraucrienue ¢yHKuui u IIOCTPOEHUE HX
rpapukos. COpTHPOBKa M GUIBTpAIMs JAaHHBIX, BEIYHUCIEHHE OCHOBHBIX apaMeTpoB
MPOH3BO/IbHOH YHMCIIOBOA MATPHLbI, PELIEHHE CHUCTEM JIMHEHHBIX anreGpaHdyecKux

YPaBHEHHH.
Hononautenshsie onepammu EXCEL: BblYHMCICHHE HECKOIBKHX 3a[jaHHBIX

(QyHKUHMH U MOCTPOEHHE MX rPadUKOB B OAHHX OCHX KOOpJHMHAT, COPTHPOBKA U (HIIB-
Tpalus JaHHBIX B Tabnule.

Tema 7 I'no6anbHas komnbiotepuas cerb INTERNET

Kparkoe Teopernueckoe BBenenme. HasHaueHWe M OCHOBHbIE byHKIHH
INTERNET. Ions3osarensckuii nutepdeiic. OCHOBHBIE IPUEMBI paboTsi.

OcHoBHele onepaumu: nepssiit Beixox B INTERNET, momck nHbopManuu B
INTERNET, nyremecTsure o BceMupHo#t nayTuse, pabota c 3JIEKTPOHHOH NOYTOM U
C TEJIeHOBOCTAMH.

HononHutensHele onepauuu: mouck wHpopmamuun B INTERNET, paboTta ¢
nporpammoit INTERNET EXPLORER.

4.2. Coaepxanue AHCUHIIHADI (MOAY.H), CTPYKTYPHPOBAaHHOE 110 TeMaM

Haspanus pasnenos u Tem Bcero gacoe | Buzbl yaebHbIx 3ansTHI
o yuebHo- | KonTaktras pabora CPC
MY TIaHy (AyauropHas pabora)
JIeKUHH | mpaxkTH- | Jjabopa-

4eCcKHe TOPHEIE

3aHATHA | paboThi
Tema 1. Mndopmarnka u coBpemen- 16 | 15
Hble HH)OPMAIHOHHbIE TEXHOIOTHH
Tema 2. CoBpemeHHbIE IEpCOHAIBHEIE 16 1 15
KOMITBIOTEPHI
Tema 3. CoBpemennbIe KOMIBIOTEp- 16 1 15
HBIE CETH
Tema 4. OnepannoHHas cucrema 16 1 15
WINDOWS
Tema 5. TekcToBsIH nponeccop 16 1 15
WORD
Tema 6. Tabmmanstit nponeccop 29 4 25
EXCEL
Tema 7. I'nobanbras koMnblOTEpHAS 26 1 25
cets INTERNET
ODK3aMeH 9
Bcero 144 4 6 | 125




4.3. TemaTuka naGopaTopHbix pa6or

Tema naboparopHo# paboTsl

| KommdecTso yacos

BCEro

Onepaunonnas cucrema WINDOWS

I[Ipro6pererne HaBbIKOB pabOTHI B TEKCTOBOM nporeccope 1

MS Word

IIprobperenne HaBbIKOB paGoThI B TaGIMYHOM MpoLEcCOpe 4
MS Excel

Bcero 6

4.4. TemaTnka KypcoBbix paboT (mpoekToB)
Kypcossie paGoTsi (poekThl) yueGHbIM [1aHOM He IIpelyCMOTPEHBHI.

4.5. TemaTHka KOHTPOABHBIX paboT
KonTponbbie paGoThl y4eOGHBIM IIaHOM He MPeyCMOTPEHSL.

5. Yuebno-meroanueckoe obecneuenne
AR CAMOCTOATENbHOH paboThl 06y4AUIHXCH MO JHCHHILTHHE

5.1. Pacnpeaenenue 4acoB no reMam M BHIAM
CAMOCTOATEbHOH paboTel

Pazpesnsl 1 TeMnl

Bcero ua-
COB 110
yaebHOMY
I1aHy

Bua camocrostensHoi paboTh

Tema 1. MudopmaTuka u coBpeMen-
Hble HH)OPMALMOHHBIE TEXHOJIOTHA

15

CaMmocrosTensHoe H3ydeHHE OT-
AENBHBIX TeM y4eOHOH nuTepary-
pet. Pabota co cnpaBounoii u cre-
IHAJILHOM JIHTepaTypoi.

Tema 2. CoBpeMeHHBIE nepcoHANb-
HBI€ KOMIIBIOTEPHI

CaMocTOsTEIBHOE H3y4EHHE O7T-
JIENBHEIX TeM y4eOHOH JMTepary-
pel. Pabora co cnpaBogHO# u crie-
OHATBHOM JIMTEPATYPOI.

Tema 3. CoBpemeHHEBIE KOMITBIOTED-
HbIE CETH

15

CaMocTosTensHoe H3ydeHHE OT-
JleNbHBIX TeM y4eOHOH yuTepary-
phl. Pabota co cnpaBounoii U cre-
IHATTBHOM JIMTEPATYPOH.

Tema 4. Onepaunonsas cucrema
WINDOWS

CamocTosTelEHOE W3Y4EHHE OT-
OENbHBIX TeM y4eOHOH HTepary-
psl. Pabora co cnipaso4Ho#M H crie-
LIHATIbHOH JTMTEPaTYpOil.

Tema 5. TexcroBsrit mpoueccop
WORD

15

CamocTosTensHOe H3y4eHHE OT-
[ENBHEIX TeM y4eOHOW JMTepary-
pei. PaboTa co cripaBo4HOi H cre-
OHAILHOM THTEpaTypOH.

fTeMa 6. Tabmuuublii  mpoueccop

25

CamocTosATe/IBHOE H3yYeHHE OT-




EXCEL JebHBIX TeM ydeGHoll nuTeparty-
pel. PaGora co cipaBouHo# u cre-
LHAJIbHOH JIMTEpaTypoH.

Tema 7. ['noGanbHas KOMIbIOTEpHAas 25 CamocTosTebHOE H3y4eHHE OT-
cets INTERNET JIeNIbHBIX TeM y4eOHO#H JuTepary-
pel. Pabotra co cnpaBouHoit u cre-
LIHATBHOH JIHTEpAaTy poil.

Bcero 123

5.2. llepeyeHb y4eOHO-MeTOAHYECKOI0 o0ecnedeH s /115l CAMOCTOATE I b-
HOH paboThl CTYIEHTOB € YKA3aHHEM MeCTa HX HAXOMKIAeHHs !
- yuebHas auTepatypa — 6ubanorexa Quiinana;
- METO/IHYECKHEe PEKOMEHALIMH T10 CAMOCTOATEILHOMY H3YUYEHHIO TeopeTHYe-
CKOro mMarepualla — caut ¢uiuana.

6. ®oH OLEHOYHBIX CPEICTB IS MPOBEAEHHS MPOMEKYTOYHOI ATTeCTALHH
00y4YaloLHXCs M0 AHCUHILTHHE
Bujibl 011eHOYHBIX Cpe/ICTB ‘ ~ Konuuectso
Texkymui KoHTpOb
KonTtposnshas pabora | -
I TpoMexyTOUHbIH KOHTPOJIb
JK3amMeH ‘ I

@oH/1 OLCHOYHBIX CPEJCTB IPEICTABIEH B MPUIOKEHHH K pabouell mporpam-

Me.
7. IlepevyeHb OCHOBHOMH H 10N0JIHHTEILHOI JIHTEPATYPbI
|_ 7.1. OcHoBuas JuTepaTypa
' ABTOpbI, COCTABHTE/TH 3arnasue HMzparenbetso, roa | Konwu-
BO
1 HMona H.W. Mudopmaruka (juis rexnude- M.: KnoPye.- | 3nek-
| CKHX HAarpas/IeHuii) [ 2020. - 470 c¢. | Tpon-
Pesxxum focryna: HBIH
http://www.book | pecypc
Jwbook/932538
j12 | Camonosuy C.B. Wudopmarnka. basoswiit kype: | CI16.:  ITurep, 57
Vuebunk nng Byzos. — 3-e uza. | 2011, 2012, 2010
- — 640 c.
1.3 Crenanos A H. | Mndopmaruka: Yuebuuk CTI6: [urep. 27
2007, 2010.- 765
. C.
7.2. Jonoanurenbuasn JHTepaTypa
2.1 | Moruses A.B. ] Hudopmaruka: yuednoe noco- M.: U1 «Aka- 6
| Gue aemusi», 2004, —
848 c.
j122 | Mornaes A.B. [IpakTukym 1o wHopmaruke: M.: U1 «Axka- 1
yduebHoe nocobue.— 2-e U3z, nemusay, 2002, -
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| 608 c.
2.3 | Macbko B.IT. Camoyuntens paboTel Ha nep- CIIG. : ITuTep, 15
COH@IBHOM KoMIIblOTEpe. — 6-¢ | 2005,2004. — 655
‘ | H311., mepepab. c.

8. Ilepeuens pecypcoB HHOPMALHOHHO - TEJIEKOMMYHHKALHOHHOI CeTH
"UuTepHer', HeOGXOAHMBIX 1151 OCBOCHHS AHCIUHIIHHbI
1.OduunanbHpli cait Gpunnana.
2. DnexTpoHHas 6GubiMoTeuHas cucrema

9. MeTtoanyecKkHe yKasaHus AJ1s1 00y4aIOMHXCS 10 OCBOCHHIO AHCUHIIHHBI

1. JlekunonHble 3aHsTHS BKIIOYAIOT B ce6si KOHCHEKTHpOBaHUe yueGHOro ma-
TepUasla, Ha 3aHATHAX HEOOXOAMMO UMETh TeTpa/b A/ 3alUCH U HeOOXO0AUMble KaH-
LeIsApCKHe NPHHAICKHOCTH.

2. JlaboparopHble paboThl BK/IIOYAIOT B ce0s BBINOIHEHHE HA KOMITBIOTEpE 3d-
nanui Ha nabopaTopHble paboThI 110 TEME 3aHATHS,

Jisi moaroToBky K 1abopaTopHbiM paboTam HEOOX0AMMO 3apaHee 03HAKOMHTE-
Cs C PEeKOMEHIOBaHHOH JurTepaTypoi. Ha 3aHsaTuM HeoOXOJMMO HUMETh KOHCIIEKT
JIEKLMH, METOIMYECKHE YKa3aHHUsl 110 BbINOAHEHHIO 1abopaTopHoit paGoTsl. Bo Bpems
BBINOTHEHHM 1a00PaTOPHbIX PabOT CTY/IEHT 3aMOJHAET OTYeT, KOTOPbIH 3alIMIIaeT y
NpenoaaBaTelis B KOHLE 3aHITHS.

3. B pamkax camoCTOATeNbHOH paGoThl CTYIEHT JO/KEH CaMOCTOSATENBHO
M3YYHTh TEMbI 10 CIIELUAJIbHON JTUTEPaType, MOArOTOBHTHCS K IK3aMeHY.

10. Mepeuenn HHPOPMAUHOHHBIX TEXHOIOI'Hil, TPOrPAMMHOro obecneyeHus 1
HH(POPMAUMOHHBIX CIPABOYHBIX CHCTEM, HCTIOIb3YEMbIX
NpH OCylecTBJeHHH 00pa30BaTE/ILHOIO NPOLecea Mo AHCUHILIHHE

[pu ocyiectsienuu o6pasoBaresibHOrO npouecca Mo AUCLHUIIMHE UCIIONIb3Y-
HOTCS ClIe/YIOLIHE HHPOPMALIMOHHBIE TEXHOIOIHH W [IPOTrPaMMHOE obecrieueHue:;

= JUIs NpOBENEHHs JICKLNH, IeMOHCTPALIMKM NPe3eHTALlni U BeJeHHs HHTepaK-
THUBHBbIX 3aHaTHi: MS PowerPoint;

- JU1sl BBITIO/IHEHUS labopaTopHbix padoT - Microsoft Office 2010 u Bbliie.

- A CaMOCTOATENbHOR pabotbl cryaentos: Windows 7 u Bbime, Microsoft
Office 2010 u Bbie.

- U1 oOpMIIEHHS OTHETOB M MHOH JokymeHTauun: Microsoft Office 2010 u
BbILLIE.



11. Onucanue MaTepHAIbHO - TEXHHYECKO Ga3sbl, HeoOX0AHMOI 1151
OCyuIecTBAeHHsI 00Pa30BATEILHOIO NPOLECCa M0 JHCHHILTHHE

11.1. TpeGosanus Kk ayanropuam (nomemenusm, KabuHeTam) 17151 poBeAeHHUs
3AHSITHH C YKA3aHHEM COOTBETCTBYIOIIEr0 OCHALICHHSI

AYAHTOPHS NSl MIPOBEJCHHMS JIEKLMOHHBIX 3aHsTHH No 40] COOTBETCTBYET
TpedOBaHUAM  OXpaHbl TPyAa MO OCBEIIEHHOCTH, KOJIH4eCcTBY paboumx (mocamou-
HBIX) MECT CTY/IEHTOB U KauyecTBY yueGHOMN N0CKH, a Takke TpeOoBaHUSIM TIOKAPHOMH
GesonacHocTH. OCBELIEHHOCTH PaGouMX MecT coorBeTcTByeT AeHcTByromwmm CHu-
[Tawm.

OGopynosanue: cToIb! yyeHHueckue - 32 [wr., CTYJbsl y4EeHUYECKHEe —64 miT.,
locka HacTeHHas — 1 mwT., cTon npemojasarens — 1 wr., cryn npernogasatens — 1
LIT., IIPOCKTOP, IKPaH (I1€PEHOCHbIE).

AYIUTOPHUS IS TIPOBE/ICHUS NPAKTHYECKHX 3aHATHI Jlaboparopust «Kom-
NbIOTePHBIHA knace Ne2y (ayauropust Ne 411) COOTBETCTBYET TPeOOBAaHMAM OXpaHbI
TPyAa IO OCBCILUCHHOCTH, KOIMYECTBY pabo4ux (MOCAJ0YHBIX) MECT CTYAEHTOB
KauecTBy y4eOHO# N0CKH, a TakKe TpeGoBaHUIM noxapHoi 6e3onacnoctn. OcBge-
LIEHHOCTh PabOYMX MECT COOTBETCTBYET naeicreyromum CHullam.

OGopyaoBaHue: cTo/bl yueHHYeckue - 25 wr., CTYllbsl yYeHH4YecKue —25 mir.,
AOCKa HacTeHHas — | wT., cToa mpenoaasarens — | wr., cTysn npenogasarens — |
LIT., KOMNBIOTEPBl — 17 wrt., Buaeonanes —1 wr., npoektop — 1 wr., IKpaH — | wr.

11.2. Mepeuens nabopaTopuoro obopyroBaHusi
Jlaboparoproe oGopynoBanue He Mpe1lyCMOTPEHO.
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IIpunoxenue k paGoyeii nporpamme

POHA
OLEHOYHBIX CPEJICTB

no y4eOHOH THCHHIIHHE

NHP®OPMATHUKA



1. Tlepeyens KomMmeTeHUH ¢ yKazaHHEM TANOB HX ¢hopmupoBaHun B
npoiecce OCBOCHHN y4eOHOH AHCUHILIMHBI

1.1. Ilepeyens KoMneTeHHi

= CMOCOGHOCTBIO HCIOITB30BaHHS OCHOBHBIX IPOrPaMMHBIX CpeacTB, yme-
HHEM I10J1b30BaThCA I'TIOOANBHBIMH HH(OPMALIHOHHBIMH pecypcaMH, BIaJeHHEM
COBPCMEHHBIMH CPEJICTBAMH TEJIEKOMMYHHKALHMHA, CIIOCOGHOCTBIO HCIIONIB30BaTh
HaBBIKH paboThl ¢ MH(OpMalKEN U3 PANTHYHBIX MCTOYHHKOB LIS peIeH|s npo-
(eccHOHAIbHBIX ¥ COLMATBHBIX 3a/1a4 ( OK-12).

1.2.

Jransl GOpMHPOBAHHS KOMIETEHNHI B Mponecce

OCBOCHHH Y4eOHOH NHCHHILIHHLI

HaumenoBaHue 3Tana

Conepxanmue 3Tana

Koabi popmupyembIx |

YCBOEHHOI0 MaTepua-

Lna

(BHABI yueOHOH paboThi) Ha Tane
KOMIEeTeH U HH
Oran 1. ®opmuposa- | JIeKIMH, caMoCTOSTeNbHAS pa- OK-12
| HH€  TeopeTH4ecKo# | 6oTa CTyAeHTOB ¢ TeopeTHye-
6as3bl 3HAHUI Cko# 6asoif, maboparopHsie pa-
B0t

Oran 2. ®opmuposa- | JJabopaTopHsie paboTs OK-12
HHE YMEHHH
Oran 3. ®opmuposa- | JlabopaTopHsie paGoTsl OK-12
HHE HaBHIKOB [PaKTH-
YECKOr0  HCIIOJIB30Ba-
HHS 3HAHUH U YMEHHH
Oran 4. TIlposepka | Dx3amen OK-12

2. Onucanue nokasareeil W KPHTEPHEB OLECHHWBAHHS KOMIETeHIHH HA
Pa3IHYHBIX 3Tanax uX GOPMHPOBaHMS, ONMHCAHHE LKA OLleHHBAHHA

2.1. Iloka3aTeu M KPHTEPHH OLEHHBAHHS KOMIIETeH Ui
HA pa3JiHYHBIX 3TANAX HX POPMHPOBAHHSA

Oran popmu- | Kox kom- ITokazarenu Kpurepun Crocobsr
POBaHUSA KOM- | NETeHLHH OLICHHBaHHUS OLIEHKH
[ETEHI[UH KOMITETEHLIUH

Oran 1. ®op-| OK-12 |-mocemenue ~HaJI9ue KOH- | YCTHBIH OTBET
MHpOBaHHE JICKLIHOHHBIX 3a-| CIIEKTa JIEKIHH 10
TEOPETHYECKOH HATHH, Jsabopa-| BceM TemaM, BbI-
6a3b! 3HaHMH TOPHBIX paboT; | HECEHHBIM Ha JEK-

- BEJEHHe KOH-| HMOHHOEe 0OCyx-

CMEKTA JIEKIIHI;, | JeHHeE;

- ydacTHe B 006-

-aKTHBHOE Y4YacTHe




CYXIEHHH Teo-
PETUYECKHX BO-

CTyOeHTa B 00-
CYXIEHHH Teope-

IIPOCOB TEM Ha | THYECKHX  BOIPO-
Kaxgod 1nabo- | cos;
paTopHo#i pabo-
TE
Oran 2. @op-| OK-12 |-BrmonHeHne -yCHEIIHOe CcaMo- | OT4eT Mo Ja-
MHpPOBaHUE nabopaTOpHBIX | CTOATENBHOE BbI- | GOPATOPHOI
YMeHuit  (pe- pabor nmoJiHeHHe jabopa- | pabote
LICHHE 3a7aydu TOPHBIX paboT
1o o6pasiry)
Oran 3. ®op-| OK-12 |-peinonHeHHe -yCHEIIHOE caMo- | OTYeT Mo Ja-
MHpOBaHHE 1abopaTOpHBIX | CTOATENBHOE  BEI- | GOPaTOPHOI
HaBbIKOB pabor nojHenue nabGopa- | paGore
MPaKTHYECKOT'O TOPHBIX paboT
HCMOJIb30BaHUsA
3HaHUH U yme-
HUH
Oran 4. IIpo-| OK-12 |-3x3ameH - OTBETHI Ha BO- YCTHBIH  OT-

BEpPKa YCBOEH-
HOTO MarepHa-
na

NPOCH! K 3K3aMeHyY
M Ha JIOTOJIHHU-
TeJTbHBIE BOMPOCHI
no 6uitery (npu
HEoOX0AMMOCTH)

BET, peleHHe
3azad

2.2. KpHTepHH OUEHHBAHHS KOMIETEHIH
N0 YPOBHIO HX C(POPMHPOBAHHOCTH

Kon komneren-

[

YpoBHH c()OPMHPOBAHHOCTH KOMIIETCHITHE

IHHA 6azoBhIi CpeHMMH BBICOKHH
OK-12 3naTh: 3Hare: 3uare:

- OCHOBHBIE NpOTpamMM- | -  OCHOBHBIE MPO- | - OCHOBHBIE MPOTPaMM-

HBIE CpPECTRA TPaMMHBIE CPEICTBA | HEIE CPE/ICTBA

VYMern: Vmers: Ymern:

- MOMB30BATLCA TNIO0ATB- | - MOJB3OBAThCH [JIO- | - [ONB3OBATHCH  IIO-

HBIMH  MHQOpMANMOH- | GambHbiMH HH(OpPMA- | GarbHEIMH HHOpPMAIH-

HBIMH pecypcamu LMOHHBLIMH ~ pecypca- | OHHBIMH pecypcamu

Baapgers: MH Bnagers:

- COBPEMEHHBIMH cpei- | Baagers: - COBPEMEHHEIMH Cpejl-

CTBAMH  TEJICKOMMYHH- | - COBPEMEHHBIMH | CTBAMH  TEJIEKOMMYHH-

KarHi CpeacTBaMu Tejle- | Kalui, CrIocoGHOCTEIO
KOMMYHHKAIIHH, CIO- | HCIIOJBE30BATE  HABBIKH
COBHOCTBIO  HCHONB- | paboThl ¢ HHGOpPMaLHEi

30BaTk HaBBIKH pabo-
TBI ¢ HHpOpMaHeH u3
Pa3sMYHBIX HCTOYHHM-
KOB

H3 pa3IM4YHBIX HCTOYHH-
KOB U pelleHHs Mpo-
(hecCHOHABHBIX H  CO-
IHAITBHEIX 38139




2.3. Ilkanbl onennBaHus GOPMHPOBAHHS KOMMeTeHOM

a) llIka/1a oueHHBaHUS YIK3aMeHA

[— IlIxana oeHuBaHHs

Kputepun oueHusanus

OLCHKA «OTJHYHO»

Crynenr obnanaer riry6oKMMH M MPOYHBIMHM 3HAHMS-
MH TpOrpaMMHOIO MaTepuana; JAeMOHCTPHPYET MOJ-
HO€ COOTBETCTBHE 3HAHWi, YMEHHH M HABLIKOB I10Ka-
3aTeJIIM U KPDHTEpHAM OLEHMBAHWSA KOMIETEHIMH Ha
¢opmupyeMoM mHcHHIUIHOMN yposHe. [Ipu oTBeTe Ha
ABa TEOPETHYECKHUX BONpPOCA IPOAEMOHCTPUPOBAI
MCYEPIbIBAOIIEE, IIOCIEA0BATENLHOE M JIOTHYECKH
CTPOHHOE H3JIOKEHHE; NPABHILHO CHOPMYIHPOBAT
NIOHSATHA U 3aKOHOMEPHOCTH [0 BOMPOCAM; HCIIOJIb30-
BaJl NPHMEPBI M3 JONOJHUTENbHON IJTMTEPATYPhl H
NIPaKTHKH; CHeNal BBIBOJ [0 H3/laraeMoMy MaTepHa-
my. Pemnn 3a1a4yy npaBHIIbHO.

OLIEHKA «XOPOLIO»

Crynenr obnamaeT AOCTaTOYHO TMOJHBIM 3HAHHEM
NpOrpaMMHOI0 MaTepHaia; AEMOHCTPHPYET MOJHOe
COOTBETCTBHE 3HAHHMH, YMEHHII W HaABBIKOB MMOKa3aTe-
AIM M KPUTEPHAM OLECHMBAaHHA KOMIIETEHIHH Ha
popmupyeMoM aucummimHOM ypoBHe. Ero oTseT
NPEeCTaBNAET I'PAMOTHOE H3JI0XKEeHHe y4eOHoro Ma-
TEpHaJia 10 CYIIECTBY; OTCYTCTBYIOT CYILIECTBEHHBIE
HETOYHOCTH B ()OPMYJIMDOBAHWH MOHATHM; MPABHIIb-
HO TNPHUMEHEHBl TEOPETHYECKHE IIOJIOKEHHS, MOJ-
TBEPX/IEHHbIE NPHMEPAMHM; CAE/aH BBIBOI; JBa TeO-
PETHYECKHX BOIPOCA OCBEILIECHBl IIOJHOCTBIO MIIH
OJIMH BOIIPOC OCBEIUEH MOJHOCTHIO, & BTOPOM H0BO-
AMTCA OO JOTHYECKOTO 3aBEpIIEHHMS] NMPH HABOMSLIMX
Bompocax npenogasarens. Pemmn 3anaqy. [Ipu otse-
T€ Ha JOMOJIHHTE/IbHEIE BOIPOCH JOIYCKAET HETOY-
HOCTH.

OIIEHKa «yA0BJIeTBOPH-
TeJIbLHO»

Teopernyeckoe cozmepkaHHe AMCHMILTHHBI OCBOEHO
4acTUYHO, HO NMPoGIeMbl He HOCAT MPHUHLUMITHATEHOTO
xapakrepa. CTyIeHT 1eMOHCTPUPYET HEMOMHOE COOT-
BETCTBHE 3HAHWH, YMEHUI ¥ HABHIKOB [1OKA3aTENsAM M
KPHTEpHAM OLICHHBaHMs KOMIIETEHLHH Ha GOpMHUpy-
€MOM JMCUHMIUIMHOM YpOBHE: J[OIMYyCKAaloTCS 3HAYH-
Te/bHbIE OILUMOKH, NpOSBIAETCS OTCYTCTBHE 3HAHHMI
no psany BompocoB. OauH Bompoc pa3o6paH MOTHO-
CTbIO, BTOPOi Ha4aT, HO He 3aBepLIeH A0 KoHIa. Pe-
mun 3agady Ha 50%. 3aTpyaHsercs oTBedaTh Ha JoO-
HOJIHUTE/ILHBIE BOIIPOCHI.

OLIEHKA «HeYAOBJIETBO-
PHTEJBHO»

CTy,H.EHT HE 3HACT 3HAYHTEIBHYI0 4YacTh IIPOIpaMM-
HOro mMarepuajia, AOIMYCTHJI CYLIECTBEHHBIE OIUOKH B




HPONECCE U3I0KEHHUS, HE YMEET BhIJEIUTh [MIABHOE H
cAienaTh BBIBOA, IPUBOIMT OIIHGOYHBIE ONpENEIeHHS;
HH OIMH BOIIPOC HE PacCMOTPEH [0 KOHLA, HABOMf-
II{e BONPOCE! He momoraloT. CTyeHT JeMOHCTPHpY-
€T ABHYI0 HEJOCTaTOYHOCTb MIIM TOJHOE OTCYTCTBHE
3HAHWW, yMEHHH W HaBHIKOB Ha 3aJaHHOM YPOBHE
COPMHPOBAHHOCTH KOMIIETEHIIHH.

3. TunoBbie KOHTPOILHbIE 3aJAHAN H HHBIE MATEPHAJIbI, HEOOXOAHMBIE
AJIS OUlCHKH 3HAHHH, yMEHHH, HABLIKOB, XaPAKTePH3YIOLIHX ITANI
¢opmMHpoBaHHa KOMNeTeH I

Kon Oransl GOpMHPOBAHHS Tunossle 3ananus
KOMIIETEHIIHH KOMIIETEHIIMH (ouleHOYHEIE cpescTBa)
OK-12 Oran 1. ®opmupoBaHue | - YCTHBIH OTBET
TeOpeTHYECKOM 6a3zel
3HAHUM

Oran 2. ®opmupoanue | - 1abopaTopHas pabora
YMEeHHH (BBIMOTHEHHE
nabopatopHo# paboThi)

Oran 3. @opmupoBaHKe | - naboparopHas paboTa
HaBBIKOB NPaKTHYECKOI'O
HCIIONIB30BaHUsl 3HAHUH U

YMEHHH
Otan 4. [IpoBepka ycBo- | - BOIPOCHI K 3K3aMeHY (IPHIIO-
€HHOI'0 MaTepHasa xeHue 1)

Metoauueckne maTepransi, onpeesioNHe NPONeAyPbl OLEHHBAHHS
3HAHHH, yMeHHH H HABLIKOB

JIK3amMenH

IIpoBoauTes B 3a1aHHBIH CPOK, cOrmacHo rpaduky yueGHOro mporecca, k-
3aMeH TIPOXOAHMT B (opme cobecenoBaHUs 110 GHieTaM, B KOTOpPBIE BKTIOHAIOTCS
TEOpPETHYECKHEe BONPOChl. [Ipi BBICTABIIEHHH OLEHOK YYMTHIBAETCS YPOBEHB IIPH-
0OpeTeHHbIX KOMIIETEHIMH CTyAeHTa. AyHTOPHOE BPeMs, OTBE/IEHHOE CTYICHTY,
Ha NOATOTOBKY — 30 MHH.

JlabopaTopubie paGoTsl

Jlaboparopubie paboThl — MeTOA penpoayKTHBHOro oGydenus, obecnequ-
BAIOIIHI CBS3b TEOPHH W IPAKTHKH, COAEHCTBYIOIIMit BBIpaGOTKE y CTYOeHTOB
YMEHMH U HaBbIKOB IIPUMEHEHHS 3HAHUIA, MOJTyUeHHbIX Ha JIEKIHH U B XOJ€ CaMO-
CTOATENbHOM paboThl.

Llens pabor — nprobpereHne HaBBIKOB paGOThHl B TEKCTOBOM npoleccope
Microsoft Word u Ta6nimarom nporeccope Microsoft Excel.




IIpuaoxenue 1

BOMPOCHI K 3K3AMEHY 110 IUCHUILIMHE
“UudopmaTuka”

Bonpocsi aas npoBepkn ypoBus o6yuennoctn 3SHATh
I. Ilpuknansoe nporpammuoe obecnevenne [I9BM. OcHOBHbIE KATeTOPHH IIPH-
KIIaHBIX IPOIPAMM M MX Ha3HAYEHHE.

2. Cucremunoe mporpammuoe obecnieyenne ITIBM. OnepaunoHHas CHCTeMa
Windows. HasHauenwe, coCTaB, OCHOBHBEIE XapaKTePHCTHKH. CrannapTHsIi
unTepdeiic Windows.

- Crcremusiii peectp Windows. YcranoBka 1 ynaneHue nporpam.

- KoMmbroTepHBI# BHpYC: HCTOYHHKM M IyTH NPOHHKHOBEHHS B KOMITBIOTED,
CHMITOMBI. 3allldTa OT BHPYCOB. AHTHBHDYCHBIE MPOrpaMMbl, NPOBEpKA Ha
BHPYChI HOCHTeNIeH HHYOPMALUH.

- Crannaprreii uatepdeiic Windows. OcHoHbIe 3eMenTsI 3kpana Windows.

- ABTOMaTH3aMs BBOAA MHOopManny. [IpuHuun paboTsl ckarepa.

- [lopsniok nenomb30BaHus pasIHYHBIX HOCHTENEH HHPOPMALIHH.

. Ilporpammel apxuBaluu fanHbIX. HazHauenue u MOPAAOK paboThI.

- Knaccuuxauus n kparkas XxapakTepuCTHKa MpOrpaMMHBIX CPEZCTB MOATOTOB-
KM TEKCTOBBIX NOKYMeHTOB. HasHaueHHe M XapaKTEpHCTHKH TEKCTOBOTO Npo-
ueccopa MS Word.

10.9nextponnas rabmuua Excel. Hasnauenue. Ctpykrypa noxymenta Excel. Co-

xpaHeHnue pabouei kauru Excel B 3anannom karasnore.
1 1.Ilpencrasnenne u 06paborka ganseX B [IIBM.
12.Crniocobsl coenuHeHHs KOMITLIOTEPOB B CETh.
13.@opmarsr naHHBIX B Excel (06ummit, 4HCI0BOM, 1eHEXHBIH H ap.). U3mernenue
(opmaTa 1aHHBIX. THIIBI JaHHBIX.

14.0xro nporpammsr Excel. HasHauenue OCHOBHBIX 3/16MEHTOB OKHA ([TAHETH HH-
CTPYMEHTOB, CTPOKa (OpMy.I, CTPOKA COCTOSIHHMS) ¥ MX HACTPOHKA C TIOMOLIBIO
KoMaH[ MeHI0 Buz.

15.Ctpyxrypa BJI, XapakTepucTHKa OCHOBHBIX 31eMeHTOB. O6heKTh Access.

16.ITporpammsr apxuBanuu nanHbIX. HazHavenue u nopsaoK paboTel.

17.Ctpyxrypa 6a3sl nannsix. CBoiicTBa moneif, MX THIBL YHUKAIbHBIE H KIIOYe-
BBI€ TIOJIS.

18.Hasnauenue u Mecto CYB/] B 3a1auax ynpaBieHus.

19.BuzbI KOMITBIOTEPHBIX ceTeil. X XxapaKTepHCTHKH H OpraHu3allus.

20.JlokanbHBIe U CETEBBIE PECYPCHI.

21.I'no6anbras uHdopMalHoHHas cets Internet u WWW.

22. AHTMBHpPYCHAs 3allUTA.

23.Knaccudukauus nporpaMmmuoro obecredenus [IIBM.

24.Cucremsl cuncienus. Mcnionb30Banme IBOMYHON CHCTEMBI CIHCIICHHS.

25.IIpUHUMIIBEI TOCTPOEHUs apXUTeKTYphl IBM.

26.Cocrasnbie yacti [IIBM. CocTaB cicTeMHOTO 610Ka.

27.Ilepudepuiinsie ycrpoiictea [IIBM. [Toustue Apa#Bepa yCTpOHCTBA.

RSV
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28.I1paBuna Texuugeckoro obcmyxuBanus [IBM.

29.3ammta undopmauuu. [TousTie 0 pasrpaHuyeHnu AOCTYyIa K HHpOpMaLHH.

30.Oransi passutus IBM. [lepcrnieKTHBEI PasBUTHS TEXHUKU H HH(DOPMaHOHHBIX
TEXHOJIOTUH.

Bonpoce! a5 nposepkn yposusi o6yuennoctu YMETH

31.0C Windows. Pa6ota ¢ mporpaMmaMu H IPHIOKEHHSMH. Cnyxe6Hble npo-
rpaMmel Windows.

32.MHoro3ana4sslii pexxuM. KHOIKH IporpaMM M KHOMKH OKOH TTANOK Ha MaHe/
3aj1a4. Pac4ucTKa naHeny 3aqad OT HEMCIO/b3yeMBIX B paGoTe 06beKTOB, 3a-
KPBITHE HEHCIIONb3YyEeMBIX MAaloK M IPOrpaMM C IOMOILBK) NPaBOd KHOIKH
MBIIIK. BbIXox u3 nporpamm-npuioxeHuit (3akpbiTe) Ges COXpaHeHHUs pe-
3yJIbTAaTOB.

33.0cHoBHEIe 3nemMenTsl okHa Word. Bum okHa # ero HacTpoika. [lanenu wuH-
cTpyMeHTOB «CTannapTHas» u «DopMaTHpoBaHHe», Ha3HAYEHHE KHOIMOK.

34.Coxpanenue ¢aiinos. Komauas: Coxpanume u Coxpanume xax. DNeMeHTHI OK-
Ha KOMaHJbl Ha IpUMepe KoMau sl Coxpanume kak: 3aroJloBOK OKHa KOMAaH/BI,
noJsA s BbIOOpa M CBA3aHHbIE CIIMCKH, MyTh Yepe3 Marnku K BbIOOpY (haiina,
THI Qaiina.

35.BeineneHne (GparMeHToB TekcTa. YialeHue ¢pparmentos. Crioco6sl mepeme-
IICHUS U KOITUPOBaHUA PparMeHTOB TEKCTA.

36.bydep obmena. IlepeHoc u konupoBaHHe (GparMeHTOB uepe3 Oydep obMena
BHYTPH OKHA JIOKyMEHTA, MEX/ly OKHaMH OTAEJIbHBIX JOKYMEHTOB TPOrPaMMbl
Word u mexy pa3IM4HBIMK IPOrpaMMaMH - TIPHIOKeHusIME Windows.

37.Co3pnanne HOBOro nOKyMeHTa. Ilepexos Mexay OKHAMH HECKOIbKHX JOKYMEH-
TOB. YCTaHOBKa [1apaMeTPOB CTPaHHLbI TeKcTa (JIHCT, TIoIs). ITopsanox odpopm-
JICHUS KOJIOHTHUTYJI0B. I1opsinok oopmiIeHns Hymepauuu cTpasuIl. YCcTaHOBKA
BEJMHHBI TI0NIeH cTpaHKubl. KoHTpons npaBomucanus. [Iposepka mpaBomuca-
HUs IPaBOH KHOMKO! MbIK; komanna Cepeuc, Ilapamempu, [lpasonucarue.

38.Dopmaruposanue nokymenra. O6pa6otka pudTa. [MapameTpsl mpudra: rap-
HUTYpa, HACKIEHHOCTh, HAKIIOH, pasMmep, LIBET, HHTEpBAl MEXAy OykBamu,
BEpXHUI/HIKHUHA HHAeKkc. O6paboTka ab3aua. ITapamerpsl ab3aua: BbIPaBHH-
BaHHE, NEPEHOC, MHTEpBaJl MEXCTPOYHBIA M MeXIy ab3alamu, rpaHMIIBI, 3a-
muBKa. DopMaTupoBaHue 110 06pasiy (konuposanue Gopmara).

39.06pabotka cnucka. IlpaBuna opopMIeHHs TeKcTa B BHAE CIIMCKA. Mapkep
cnucka. QopMaTMpoBaHMe IS CHMCKOB. CHOCKH: BapHaHThl M IpaBuia
odopmiIeHHs. ABTOMATHYECKHII IOUCK M 3aMeHa 3aJaHHOTO Habopa cMBOJIOB
B TekcTe. Hanpasnenue U pasnu4Hble pexHMBI IOMCKA M 3aMeHbl. MCIIOb30-
BaHHWEe 3aMeHBI U1 YaJeHUs TIOBTOPSIOMIMXCS OMIHGOK.

40.Pabora ¢ Tabmuuamu. Beraska TabMIBI B TKCT JOKYMeHTa. Y CTaHOBKA pamox
PasIMYHOH TONIIMHBI, THNA W LBETA 10 MEPUMETPY 3aJaHHOrO OJOKa sueek
Tabnuuel O6bennHeHne s4eek. M3MeHeHHe BBICOTHI CTPOK M LIHPHHBI CTONO-
uos B Tabmuue. Copruposka. Kononku tekcra 6e3 Tabmun. Tabysius.

41.Co3nanue u BcTaBKa rpaduueckux 06BEKTOB B TekcT. Beraska CHMBOJIOB, pH-
COBAHHME HaJNKCH, aBTOQHUIypsl. BeTaBka prcyHka B JoKymeHT. IIpunoxenue



WordArt nna cosnanus ¢urypHoro Texcra. @opMaTHpPOBaHHE M H3MEHEHHE
(opmara rpaguueckux o6bekTos. Penakrop Gopmyn, HasHauYeHHe W TOPAIOK
paboTsi.

42.BBOJ ¥ pelaKTUPOBAaHHE JAHHBIX B AYEHKAX C MTOMOIIBIO MBI KJIABHATYPHI.
Brinenenue 6oka saeex.

43.04mcTKa CONEPKMMOTO U yaaeHue sueek, pasHHLA MEXy 3THMHU OIlepaLus-
MH. [IpHeMBl KOTMPOBaHHUS U MEpeMeleH s JaHHBIX B TabIHIle.

44.Crpoku u cron6usl B Excel. Beraska 1 yaanenue CTpoK H cTon610B. HacTpoi-
Ka IIHPHHE! CTONOLOB W BBICOTHI CTPOK. BhIpaBHUBaHHE CONEPKUMOro sueek
Excel.

45.Paboune mucter Excel. IlepenmeHoBanue, nepeMelleHre, BCTaBKa U yJajleHHe
JIUCTOB.

46.Konmposanue u nepemelnenue conepkumoro sueek Excel ¢ momompsio byodepa
obmena. Konuposanue Tabnui u ux gacreii ¢ mucTa Ha JIHCT, B IpyTHE [IPHIIO-
xenust Windows.

47.Cunrakcuc ¢popmyisl. Buasr oneparopos B Excel u ux NIPHMEHEHHE B BBIYHC-
JIEHUSIX.

48.Konmuposauue GopMys. ABToMaTHIecKHii nepecyeT aapecoB B popmynax. Ab-
COJTIOTHBIE ¥ OTHOCUTENIbHBIC a[peca SYeek.

49.Penaktuposanne Qopmys. Turms omm60ok B bopmynax.

50.@yukunu B Excel: xateropum dynkumit, obmue NpaBuia 3alucH (QyHKLHIA.
Mactep ¢ynkuuii. Buzsl aprymenToB ¢yHKimii.

51.BbI4MCIEHHEe MAKCHMATBHOTO, MHHMMAJIBHOTO, CPE/IHEro 3Ha4YeHUs B 3aJJaHHOM
AHanasoHe g49eeK Npu MOMOLIM QYHKLUHA aBToBRIYMCcIeHHsA Excel.

52./lnarpammel B Excel. Mx Bumsl u Tumsl. Macrep JHarpaMM, STansl CO3AaHHs
AuarpaMMbl. OCHOBHbIE TOHATHS: PSIA AAHHBIX, OCh KaTErOPHii, OCh 3HAYEHHMIA,
JereHa.

53.06nekTe MS Access. Pexxumsl paGoThl ¢ gaHHBIME. TabmuImb 1 ¢hopMbL.

54.MS Access. PexuMbl paGoTbI IpH CO31aHMH HOBO# TabaHIL! 6a3bl TaHHbIX.

55.11puemsl paboTel ¢ nanusivu. Konuposanye CTPOK M nojei Tabaumpb.

56.06bexTs MS Access. 3anpocst. ITpocToii u nepeKkpecTHEIH 3aIpocChl.

57.06sextet MS Access. ®unptpel. ®mibTp 110 BbIieJIeHHOMY, OObIYHBII
¢unbTp, Pacimupennsiit puibTp.

58.MS Access. @opMHpOBaHHE OTYETOB. ABTOOTHETHI, KoHetpykTop oTuetos,
Macrep otueros.

59.Cucremnsiii peectp Windows. YcTanoBKa 1 ynaieHue [IpOrpamm.

60.Crannaprabie nporpammel Windows. Mx coctas, HasHaueHHe i [IPUMEHEHHE.,

ITposepka ypoBHs 06yuennoctn BJIAJETH
CTymeHT nomkeH BnageTh CMOCOGHOCTBIO HCHOIB3OBAHMS OCHOBHBIX
IPOTPAMMHRIX CPEICTB, YMEHHEM II0JIb30BaThCH I100ANBHBIMA HH(POPMAIMOHHEI-
MH pecypcaMH, BIIaJICHHEM COBDEMEHHBIMM CDEICTBAMHM TeJIEeKOMMYHHKALIHHA,
CIIOCOOHOCTBIO MCTIONB30BaTh HABBIKH PaGOTHI ¢ MH(pOpMaLUel U3 pasIMUHBIX HC-
TOYHHKOB [Isl pellIeHHs MPOGECCHOHANBHBIX M COMATBHBIX 3a1a4; CIOCOBHOCTBIO
Y4HUTBIBATE COBPDEMCHHBIC TEHAEHIIHM PAa3BUTHS TEXHHKH M TEXHOJIOTHH B 061aCTH



obecrieyenns texHocdepHoi GezonacHocTH, H3MEPHUTEIIbHOW H BBIYHCIHTENLHON
TeXHHKH, HH(YOPMALHOHHEIX TEXHOJIOTHIA B CBOEH NpoQECCHOHANBHOM JeATebHO-
CTH; CIIOCOGHOCTBIO HCTIONIB30BATh 3aKOHBI M METO/IbI MATEMATHKH, €CTEeCTBEHHBIX,
T'YMaHHTAapHBIX H SKOHOMHYECKHX HAYK IIPU peLIeHHH Npo(hecCHOHATBHBIX 3aa4.



