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[MpousBoacTBeHHAsT (MIPEIAUIUIOMHAS]) TPAKTHKA SIBISIETCS HEOOXOIUMBIM
YCIIOBHEM JIOITYCKa K TOCYAapCTBEHHOM (MTOrOBOM) aTTeCTAllMy U 3aBEpLIAOILIEH Ya-
CThI0 00yuyeHus. [Ipon3BOACTBEHHas MpakTUKa (MPEIIUIUIOMHAsA) MPEAIIECTBYET
HAIMCAHHUIO BBIMYCKHON KBaTM(PHUKAIIMOHHON PaOOTHI W SIBISETCA BaKHEWIIEH dYa-
CTBIO ITOATOTOBKHU CIIELUATIMCTOB.

OCHOBHOM 11€JIbI0 TPOU3BOJCTBEHHOW MPAKTUKU (MPEITUIIIIOMHOMN) SIBISIETCS
3aKperieHne, 00OOIIeHHEe U COBEPIICHCTBOBaHHE OOYYAIOIIMMUCA TEOPETHUUYECKUX
3HAHUM U TPAKTUYECKUX HABBIKOB, COOp, MOATOTOBKA M CHCTEMAaTH3alus MaTepuaa
JUISL BBIIOJIHEHUS BBITYCKHOM KBaIU(PUKAITMOHHON pabOTHI.

1.2. KomneTreHunu o0y4amomerocs, popMupyemMbie B pe3yJbTaTe 0CBOEHHS MPO-
HU3BOJACTBEHHOM (MPeAAUIJIOMHON) NPAKTHKHA

OK 01. BriOupath criocoObl perieHus 3a1a4 npohecCuoHaAIbHON e TEIbHO-
CTH MPUMEHHUTENIBHO K Pa3JIMYHbIM KOHTEKCTaM;

OK 02. OcymiecTBiasTh NOUCK, aHAIN3 U HHTEPIIPETAlUI0 HHPOpMalnu, He00-
XOJIMMOM JJIs BBITIOJIHEHHS 33724 IPOPECCUOHAIBHOMN AESITENbHOCTH;

OK 03. I[InanupoBath U peann30BbIBaTh COOCTBEHHOE MPOPECCHOHAIBHOE U
JUYHOCTHOE PAa3BUTHUE;

OK 04. PaGoTaTh B KOJUIEKTUBE U KOMaH/IE, 3P(HEKTUBHO B3aUMOJIEHCTBOBATh
C KOJUJIEraMH, pyKOBOACTBOM, KIIMEHTAMH;

OK 05. OcymiecTBisiTh YCTHYIO U MTUCbMEHHYIO KOMMYHUKAIIMIO Ha TOCyAap-
cTBEHHOM si3bike Poccuiickoit deneparuu ¢ ydeToM 0COOEHHOCTEN COIMAIBHOTO U
KyJbTYPHOTO KOHTEKCTA;

OK 6. IIposBIIATH rpak1aHCKO-NTATPUOTHYECKYIO MO3ULUIO, JEMOHCTPUPOBATH
OCO3HAaHHOE MOBEJCHUE HA OCHOBE TPAJAUIIMOHHBIX O0IIEUEIOBEYECKUX LIEHHOCTEH;

OK 7. ConeticTBOBaTh COXpPAaHEHUIO OKPYIKAOIIECH CpeIbl, pecypcocoepexe-
HUI0, 3()(PEKTUBHO AEHCTBOBAThH B UPE3BbIUAMHBIX CUTYALUX;

OK 8. Ucnonb3oBath cpeacTBa GU3HMUECKON KYJIbTYpHI AJI1 COXPAHEHUS U
YKpEIUIEHUS 3J0pOBbA B Mpolecce NpodhecCuoHaIbHOM eATeTbHOCTH U MOIepiKa-
HUSL HEOOXOAUMOT0 YPOBHS (PM3UUECKON MOATOTOBICHHOCTH;

OK 09. Ucnonbs3oBaTh HHPOPMALIMOHHBIE TEXHOJIOTMH B IPO(EeCCUOHATBLHOM
NEeSTEIbHOCTH;

OK 10. [Tonb3oBaThcs MpoPecCHOHATIBHON JOKYMEHTALMEeN Ha roCyJapCTBEH-
HOM U MHOCTPAHHOM SI3bIKaX;

OK 11. Ucnonp3oBath 3HaHUS 10 (PUHAHCOBOW TPaMOTHOCTH, TNIAHUPOBATH
IpeIPUHUMATEIBCKYIO 1EATEIBHOCT B PO eCcCHOHAIbHOU cdepe.

[IK 1.1. OGpabatbiBaTh MepBUYHbIE OyXTaaTEePCKUE JOKYMEHTHI.

IIK 1.2. Pa3zpabarbIiBaTh U COTJIACOBBIBATh C PYKOBOJCTBOM OpraHU3allly pa-
O0uMii IJIaH CYETOB OYXTaNTEPCKOro yueTa OpraHru3alti.



I1K 1.3. IIpoBOANTH yueT NEHEKHBIX CPEACTB, OPOPMIATH JEHEKHBIE U Kacco-
BBIE JIOKYMEHTHI.

[1K 1.4. ®opmupoBaTh OyXrajrepckue IpoBOJKH 110 YUETY UMYIIECTBA Opra-
HU3allMM Ha OCHOBE pab0Yero IjiaHa CueToB

I1K 2.1. ®opmupoBaTh OyXrajrepckue NpoBOJKH 110 YUETY UICTOYHUKOB aKTH-
BOB OpPraHM3allMM HA OCHOBE pabOyero IiaHa CYeTOB;

IIK 2.2. BIOIHATH NOPYYEHHUS PYKOBOJACTBA B COCTABE KOMHUCCHUU 10 NHBEH-
Tapu3allid aKTUBOB B MECTaxX X XpaHEHHUS,;

IIK 2.3. [IpoBOANTE NOATOTOBKY K MHBEHTAPU3aLMHU U IIPOBEPKY EUCTBHU-
TEJIBHOTO COOTBETCTBUS (PaKTUUECKUX JAaHHBIX HHBEHTAPU3AIlMU JAHHBIM YUETa;

[IK 2.4. OtpaxaTh B OyXraJITEpCKUX IPOBOJKAX 3a4ET U CIHCAHUE HETOCTAUH
LEHHOCTEN (PeryampoBaTh HHBEHTApH3aLMOHHBIE PA3HUILIBI) IO PE3YJIbTATAM HHBEH-
Tapu3aluy;

[1K 2.5. IlpoBoauTh npoueaypsl MHBEHTapU3aluu (PHHAHCOBBIX 0053aTENbCTB
OpraHu3alNy;

[1K 2.6. OcymiecTBasTs coop nHGOpMAIIH O AEATEIHLHOCTH 00bEKTa BHYTPEH-
HEro KOHTPOJIS IO BBIIOJHEHUIO TPeOOBAHUN TPABOBOM M HOPMATUBHOM 0a3bl U
BHYTPEHHHUX PETJIAMEHTOB;

IIK 2.7. BpINOAHATE KOHTPOJIBHBIE NPOLEAYPHI U UX JOKYMEHTHPOBAHUE, TO-
TOBUTbH U OPOPMJISITH 3ABEPILAIOIINE MATEPUAIIBI IO pe3yJbTaTaM BHYTPEHHETO KOH-
TPOJIS;

[1K 3.1. ®opmupoBath OyxXraiarepckue NpoBOAKU MO HAYMCIECHUIO U NIEPEUHC-
JICHUIO HAJIOTOB U COOPOB B OIO/IKETHI Pa3IMYHBIX YPOBHEH;

I1K 3.2. OpopMisTh mIaTeKHbIE JOKYMEHTBI JJI IEPEYUCICHHS HAJIOTOB U
cOOpOB B OIOKET, KOHTPOJUPOBATH UX MPOXOKJICHUE MO PaCYETHO-KACCOBBIM OaH-
KOBCKUM OTEPALIHSIM;

[1K 3.3. ®opmupoBath OyXraiarepckue MpOBOJAKH MO0 HAYUCIICHUIO U TIEPEUHC-
JICHUIO CTPaXOBbIX B3HOCOB BO BHEOIOIXKETHBIE (POH/IbI U HAJIOTOBBIE OPraHbl;

[1K 3.4. OpopmisTh maTeKHbIE JOKYMEHTHI HA TIEPEUHCIICHUE CTPAXOBBIX
B3HOCOB BO BHEOIO/KETHBIE (DOH/IbI U HAJIOTOBbIE OpraHbl, KOHTPOJIUPOBATH UX MPO-
XOXECHHE MO0 PACUETHO-KACCOBBIM OAHKOBCKUM OINEPALIUSM;

I1IK 4.1. OtpaxaTh HapacTarOIIUM UTOTOM Ha cYeTaX OyXrajJTepcKoro ydera
MMYILIECTBEHHOE U (PMHAHCOBOE MOJIOKEHUE OPraHU3alUU, ONPEAEISATh PE3yIbTaThI
XO3SICTBEHHOM JAEATEIBHOCTHU 3a OTUYETHBIN MIEPUOL;

[1IK 4.2. CoctaBnsith popMbl Oyxrantepckoil (pruHaHCOBOI) OTUETHOCTH B
YCTaHOBJICHHbIE 3aKOHOJATEIHCTBOM CPOKH;

I1K 4.3. CoctaBisTh (OTYETHI) M HAJIOTOBBIC JICKIapalliu 10 HajoraM u coopam
B OIOJIKET, YUUThIBasi OTMEHEHHbBIN eAnHbINA conuanbHblid Hasor (ECH), otueTsl no
CTPaxOBBbIM B3HOCaM B rOCyJapCTBEHHbIE BHEOIOIKETHBIE (DOH/IbI, @ TAKKE (POPMBI
CTaTUCTUYECKON OTYETHOCTH YCTAHOBJIEHHBIE 3aKOHOAATEIBCTBOM CPOKH;

[1IK 4.4. TIpoBoANTH KOHTPOJIH M aHAIN3 HHPOPMAIIUU 00 aKTUBAX M (PMHAHCO-
BOT'O MOJIOKEHUS OPTaHU3alllH, €€ IJIATeKEeCIIOCOOHOCTH U I0XOAHOCTH ;

[IK 4.5. TlpuHuMaTh y4acTrie B COCTABJIICHUN OM3HEC-TIJIAHA;



I1IK 4.6. Ananu3upoBaTh (PUHAHCOBO-XO3IUCTBEHHYIO JICSITEILHOCTD, OCY-
HIECTBIIATH aHAIU3 MHGOPMALIMH, TOTYYEHHOUN B XOJI€ MPOBEAEHUSI KOHTPOJIbHBIX
MPOLIETYP, BBISIBIIEHUE U OLICHKY PUCKOB;

[1IK 4.7. IIpoBOANTH MOHUTOPHUHT YCTPAHEHUSI MEHEI)KMEHTOM BBISIBIEHHBIX
HapyIIEeHUH, HEJOCTATKOB U PUCKOB.



2. MecTo npou3BoACTBEHHOH (MPeIINIIOMHOI) NPAKTUKH B CTPYKTYpe 00-
pa3oBaTeJbHOU MPOrPaMMbl

[IporpammMa TpOU3BOACTBEHHON MPAKTUKUA (MIPEAIUIIIIOMHON) SIBIISETCS
3aBeplIAlONIed  YacTbl0  TMPOM3BOJICTBEHHOTO  OOyuyeHus,  oOecredyrBaeT
HENPEPHIBHOCTh U TIOCIEAOBATEIBHOCTh TIporiecca (OpMUPOBAHUS OOMIMX U
npodeccuonanbbix kKomretreHuuii B cootBerctBuu ¢ OI'OC CIIO B yactu
OCBOCHHMSI KBAJIM(DUKAIIMHU IO BUIAM JIEITEIbHOCTH:

- TOKYMEHTHUPOBAHHUE XO3SIIICTBEHHBIX ONEpALNil U BEJEHUE OYXTaITEPCKOTO
y4eTa aKTUBOB OpraHU3allly;

- BeJIeHHE OyXrajTepcKOoro ydeTra HMCTOYHHUKOB (DOPMUPOBAHHS AKTHUBOB,
BBIMIOJTHEHHE Pa0OT MO WHBEHTApU3allMd aKTHUBOB U (DMHAHCOBBIX O0S3aTEIBCTB
OpraHu3aluy;

- IPOBEACHUE PACYETOB C OFOJIKETHBIM M BHEOIOXKETHBIM (DOHAAMU;

- COCTaBJ€HHME U HCIIOJIb30BaHHE OyXrajrepckol  ((puHaHCOBOIN)
OTUYETHOCTH;

3. O01mas TPy10eMKOCTh MPOU3BOACTBEHHOM (ITPETUNJIOMHON) MPAKTHKHA
OO61mas Tpy10eMKOCTb:
- yacos - 144

4. Conep:xaHue NpOM3BOACTBEHHOM (MPeAAUIVIOMHON) NPAKTUKH

Paznen 1. JlokymeHTHpOBaHHE XO3SIICTBEHHBIX OMEpalMii U BeAeHUE OyX-
TaJITEPCKOTO ydeTa UMYIIECTBA OpraHU3alluN

Paznen 2. Benenuwe Oyxraiarepckoro ydera HMCTOYHUKOB (HDOPMHUPOBAHUS
UMYIIIECTBA, BHIMIOJHEHNUE PabOT 10 MHBEHTAPU3AINHA UMYIIECTBA U (PUHAHCOBBIX
00s13aTeNIbCTB OpraHu3aIun

Paznen 3. Opranuzaiys pacdeToB ¢ OI0KETOM M BHEOIOIHKETHBIMU (POH-
JTaMH

Paznen 4. CocraBieHne u UCMOIb30BaHUE OyXTaNTePCKOW OTYETHOCTH

Paznen 5. Beimonnenne paboT Mo OJHOW WIJIM HECKOJIBKUM MPOQECCUsiM pa-
00YHNX, TOIKHOCTSM CITy’KaIIuX

5. ®opMBbI KOHTPOJISI
HuddepenumpoBannslii 3auet — 1.

6. [lepeueHb pecypcoB HH(POPMAIUOHHO - TEJTEKOMMYHHKAIIMOHHOM CeTH
«HTEpHET», HEOOXOAUMBIX /IJI51 0CBOEHHA TUCIMIINHBI
1.OdurmanpHbIii callT pumuana
2. DnexTpoHHas OHOIMOTEYHAs CHCTEMA
3. ITouckoBsie cuctembl «SAHmekey», «Google» ams focTyna K TeMaTHUYECKUM HH-
(b opMaIMOHHBIM pecypcam.



7. llepeyenb UHGPOPMALMOHHBIX TEXHOJIOT U, IPOTPAMMHOI0 00ecreyeHus: U
HH(GOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, UCIOJIb3YyeMbIX
NPH OCYIIECTBJIEHUH 00Pa30BATEJIbHOI0 MPOIECCa MO MPOU3BOACTBEHHOM
(mMpeaIUIIOMHON) PAKTUKHA
[IporpammHuoe obecrniedeHue JjIsl MPOBEICHUS JCKIMM, JEMOHCTpAIUU Tpe-
3eHTarmii: Microsoft Office 2003 u BrIlIE.

8. OnucaHue MaTepuaIbHO - TEXHUYECKOI 0a3bl, HEOOX0TUMOIi 1Sl
OCYyLIeCTBJICHHSI 00Pa30BaTEJILHOI0 NPOLECCa MO0 MPOU3BOJACTBEHHOM
(mpeaAuIOMHON) NPAKTUKHU
Peanuzanus nporpamMmbl mpearonaracT MPOBEACHHUE TPOU3BOIACTBEHHOU
(MIpeaaIUIUIOMHON ) IPAKTUKU HA TIPEANPHUATHIX/OpTraHu3aHsIX Ha OCHOBE MPSIMBIX
JIOTOBOPOB, 3aKJIOUYaeMbIX MEXIYy OOpa30BaTEIbHBIM YUPEKICHUEM U KaXKIbIM
IpeAnpUsATHEeM/OpraHru3aliie, Ky/1a HampaBIsoTcs o0yJaromuecs.



