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1. IIEJTA OCBOEHUSI M CLUIIIMHBI (MOY.JI5T)

1.1|naTh 00y4YAIOIIMMCS 3HAHUS O POJIM YEJIOBEKa B OPraHU3alUH, COBPEMEHHON KOHLETILINH YIIPABICHUS IIEPCOHAIOM, OCHOBAX
(hopMHPOBaHUS U OPraHU3ALUU CUCTEMBI YIIPaBICHHUS [IEPCOHAIIOM, TEXHOJIOTUH YIIPABJICHHS [IEPCOHAIIOM U €ro Pa3BUTHS,
OLIeHKHU () (DEKTHBHOCTH CUCTEMBI YIIPABIECHHS IIEPCOHANIOM, a TAK)KE€ OCHOBHBIE HABBIKH IIPAKTHUYECKON peaan3auu
YKa3aHHbIX HAIIPaBJICHUH NESATEIbHOCTU

2. MECTO JJUCHUIIJIMHBI (MOAY.JIsI) B CTPYKTYPE OBPA30OBATEJBHOM MNPOT'PAMMBI

Huka (paznen) OIL: |BI.O.23

3. KOMIIETEHIIMHN OBYYAIOIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JTUCITUIIJINHBI
MOAayJis)

OI1K-8 CnocoGeH pykOBOAUTH pabOTOH MO MOJArOTOBKE, IEPENOArOTOBKE, MOBBIIICHUIO KBATH(QHUKALUK U BOCITUTAHUIO KaJIpOB

OIIK-8.1 Opranusyer 1 KOOpAUHHUPYET paboTy 1Mo 00YUYSHHIO U Pa3BUTHIO KaJpPOB

OIIK-8.2 CocraBinser TPYAOBBIC JOTOBOPLI U JONOJTHUTCJIbHBIC COIVIAICHUSI K HUM

OIIK-9 CnocoGeH KOHTPOIMPOBATh MPAaBUIBHOCTh IPUMEHEHHS CUCTEMBI OIUIATHI TPYJa U MaTepUalIbHOTO, U HEMaTepUaIbHOTO
CTUMYJINPOBAaHHS PAaOOTHHKOB

OI1K-9.1 OnpenenseT npaBUIbHOCTh MPUMEHEHHSI OTLIATHI TPYAa PaOOTHUKOB

OI1K-9.2 IIpumeHseT METOIbl MaTEPUAILHOTO ¥ HEMATEPUaIbHOTO CTUMYJIMPOBAHUS [T NOBbIEHUs 3G eKTHBHOCTH paboThI
nepcoHana

B pe3yabTaTe ocBOeHUs AMCHUILIUHBI (MOYJIs1) 00y4yaomuiicst 10/KeH

3.1|3narn:

3.1.1|- OCHOBHbIEC KOHIICTIIIMY YIIPABICHHS YSIIOBEUECCKUMHU PECYPCAMH B PA3IIMYHBIX OPraHU3aI[HOHHBIX CTPYKTYpPaX, THIIOJIOTHIO
U aKTOpbl KOMaHA000Pa30BaHMUs, CIIOCOOBI COLMAILHOTO B3aUMOACHCTBHS

3.1.2|- OCHOBBI CTPATETHYECKOTO NIAHUPOBAHHUS KOMAHIHOM pabOThI

3.1.3|- criocoObI Lienenosaranus, ONpeAeICHUs 1 Pealn3alu IPUOPUTETOB COOCTBECHHOW CATEILHOCTH U CAMOOIICHKU

3.1.4|- BO3MOXHOCTH, HHCTPYMCHTBI HCIIPEPBIBHOT'O 06pa30BaHI/I$I, €ro 3Ha4YCHUC U1 pealn3alui TPACKTOPHUH CaMOpPa3BUTHA

3.1.5|- BuIBI, METOIBI OOYUCHHUS MTEPCOHATIA, IPUHIIMIIBI OPTaHU3AIMK PAOOTHI IO MOJrOTOBKE, EPETOrOTOBKE, TOBBIIICHHUIO
kBanu(pUKauu pabOTHUKOB.

3.1.6|- HOpMBI, IpaBUiIa, CTPYKTYPY U Ha3HAU€HUE, YCIIOBHS 3aKIFOUEHUs TPYAOBBIX JOIOBOPOB M JONOJIHUTEIBHBIX COITIAICHUN
K HUM B COOTBETCTBHHU C TPYZOBBIM 3aKOHOJIATEIILCTBOM.

3.1.7|- Buzbl, GYHKIUH, CTPYKTYpPY CUCTEMBI OILUIATHI TPY /1, MPUHIMIIBI OPraHU3alHH, CII0OCOOBI TOCYAaPCTBEHHOTO
peryJiupoBaHus OILUIaThl TPY/a.

3.1.8|- Teopun, 0OCHOBBI, MEXaHH3MBI, METOBI MATEPHATLHOTO U HEMATEPUATIBHOTO CTUMYIMPOBAHUS PAOOTHUKOB IS
TIOBBIILIEHUS TPOM3BOJUTEIBHOCTH TPY/Ia, METO/IbI OLIEHKH 3()(HEKTUBHOCTH CHCTEMbI MATEPUAIILHOTO U HEMATEPUAIbHOTO
CTHMYJUPOBaHHS paOOTHIKOB

3.2|Ymerh:

3.2.1|- BecT 0T60p YJICHOB KOMaH/AbI IJI1 JOCTHXXKCHUSA MOCTABJCHHOM HETN

3.2.2|- nnaHnpOBaTh KOMaHIHYIO PadOTy, IPEABUACTD PE3YIbTAThI (IIOCIESACTBHA) KK JINYHBIX, TAK M KOJUICKTUBHBIX IEHCTBUH

3.2.3|- ucroap30BaTh HHCTPYMEHTHI M METOBI CAMOOLICHKH, OTIPEeIIsieT IPUOPHUTETHI CAMOPA3BUTHS M IPO(HECCHOHATBHOTO
pocra

3.2.4|- cOOTHOCHTB LIEITH, CIOCOOBI M CPEICTBA BHIMOJIHEHHS ISSTEINLHOCTH C €€ Pe3yIbTaTaMH, BHICTPAUBATh KAPbEpPOrpaMMy U
Mo0MPATh HHCTPYMEHTBI HENPEPBIBHOTO 00pa30BaHUs

3.2.5|- opraun3oBaTh ¥ KOOPJUHUPOBATE PAOOTy IO OOYUEHHUIO U PA3BUTHIO KAJAPOB, KOHCTPYKTHBHO 00CYKAATh 30HBI pOCTa
COTPYAHHUKOB Ha OCHOBE (pakTOB UX paboueil AeqaTeIbHOCTH, ONPEaeNsTh NOTPEOHOCTH B 00Y4EeHUH PaOOTHHKOB.

3.2.6|- ucmoap30BaTh HOPMATHBHO-TIPABOBYIO 0a3y MPH 3aKJIIOYEHUH TPYAOBBIX JOTOBOPOB U JOIOJIHHUTEIBHBIX COTIAICHUH K
HUM, HAXOJUTh OMIMOKH ¥ HECOOTBETCTBHUS MPH 3aKITIOUYEHUN TPYOBBIX JOTOBOPOB U AOTIOJHUTEIbHBIX COTJIAIICHUI K HUM.

3.2.7|- ocyniecTBIsTH KOHTPOJIb COOTBETCTBUSI (DOPMBI OTUIATHI TPYa U BU/A NESITEILHOCTH PAOOTHUKA, HAXOAUTH U YCTPAHATH
OIIMOKU B CHCTEME OILIATHI TPy/ia paOOTHUKOB

3.2.8}- y6e>1<;[aTb, MOTHUBHUPOBATH U OKa3bIBATH BIIMAHUEC 0€e3 UCIOIb30BAHHMS AIMHUHUCTPATUBHOI'O JABJICHUA. IPUMCHATH Ha
MPAKTUKE

3.3|Baagern:

3.3.1|- HaBBIKOM KOHCTPYKTHBHOI'O PELIEHUs] KOH(IUKTOB U IPOTHUBOPEUUil B KOMaHAHOH paboTe

3.3.2|- HaBBIKOM MOCTAHOBKH LICJIM B YCJIOBHAX KOMaHIHOW paOOThI M PEIICHUS [TOCTABICHHbBIX 3a71a4

3.3.3|- “IHCTpYMEHTaMU ¥ METOJIAMH OIPEICICHHUS IS U 3a/1a4H1 1IeJT CAMOPa3BUTHUS M MPOPECCHOHAILHOTO POCTA,
IJIAHUPOBAHMS U YIPABIICHHS BPEMEHEM IPH BBHIITOJIHEHUU KOHKPETHBIX 3a/1a4, POCKTOB, IPU JOCTIKCHUU
MMOCTaBJICHHBIX IIEJCH




3.3.4]|- MeTo1aMH U MFHCTPYMEHTAaMH HENPEPbIBHOrO 00pa3oBaHus (00pa3oBaHUs B TEUCHUE BCEH JKU3HU) IS pean3alun

TPaeKTOPUH CaMOPA3BUTHS, HABBIKAMU CAMOKOHTPOJIS M Pe(IIEKCHH, ITO3BOJISIONINE CAMOCTOSTENEHO KOPPEKTHPOBATD
00y4eHHe 110 BbIOpaHHOH! TPaeKTOPUU

3.3.5|- HaBBIKOM OIIpeAeIeH s CHILHBIX CTOPOH U OTPaHMYEHUH PAOOTHUKOB, METOJaMU Pa3BUTHS COTPYIHUKOB C yYETOM

IIPUOPUTETA UX PA3BUTUS U NOTPEOHOCTEN OpraHu3aLum

3.3.6|- HaBBIKAMU aHAIU3a TPYAOBBIX JOTOBOPOB U JOTIOJIHUTCIBHBIX coryamieHuu ¢ Pa3HbIMHU KaTCrOpHUsAMHA paGOTHI/IKOB

3.3.7|- HaBBIKAMH YKOHOMHYECKHU IIpaBUJIbHOI'O Q)OpMyHI/IpOBaHI/Iﬂ 1 IIOCTaHOBKH 3a/la4 B 00JIaCTH OILTATHI Tpyaa

3.3.8|- npuemamu 1 MeToiaMK OLIEHKH 3()(HEKTHBHOCTH MaTepHalbHOI U HEMaTePHAIbHON CUCTEMBI CTUMYJTUPOBAHUS

pabOTHUKOB
339
4. CTPYKTYPA U COAEP KAHUE JTUCIUIIJIMHBI (MOAY JISI)
Kon HaumeHoBaHue pa3/iesioB M TeM /B 3aHATHS/ Cemectp / | Yacos | Ilpumeuanue
3aHATHA Kype
Pa3nen 1. [lepconaJ B coBpeMeHHOI OpraHu3anuu
1.1 TeopeTuueckue OCHOBBI yIIpaBiieHUs epcoHanoM /Jlex/ 4 2
1.2 DBOJTIOIUS KOHIICTITYaIBbHBIX MTOJIX00B K YIPaBJICHHIO nepconanom /I1p/ 4 2
1.3 OpraHu3aioHHas CTPYKTypa CUCTEMBI yIpaBiieHus iepconanom /I1p/ 4 2
1.4 Knaccuukanus nepconana kak HHCTpyMEHT yIIpaBiieHus B opranuzanuu /IIp/ 4 2
1.5 CoBeplIeHCTBOBAaHHE OPraHU3alMHU TPYAOBOM AeATebHOCTH niepcoHana /Cp/ 4 2
Pa3gen 2. OGecnieyeHne cucTeMbl yNpaBJIeHUs MEPCOHAIOM: KaJApoBoe,
HH)OPMaNMOHHOE, IPABOBOE
2.1 KaznpoBoe obecneueHue cucteMsl ynpasieHus nepconanoM /IIp/ 4 2
2.2 MHpopMalmoHHOE 1 TEXHHUECKOE 00eCIIeYeHIe CUCTEMbI YITPABICHUE 4 2
nepcoHanoMm /Ilp/
23 AHanu3 KaZipoBOro noTeHuuana opranusanuu /I1p/ 4 2
2.4 Brnacts u muaepcrso /Ip/ 4 2
Pa3gen 3. OcHOBHbBIE T0J10:KEHHSI TPY/I0BOr0 3aKOHOATEIbCTBA
3.1 TpynoBoii 1OroBOp: MOHATHE, COAEPIKAHUE, BU/bI, TOPSAA0K 3aKitodeHus /Jlex/ 4 2
32 JlonoyHUTENbHbIE COIIAIEHUS K TPYL0BOMY Aorosopy /IIp/ 4 2
33 IIpexkpaienue u pacropkeHue TpyaoBoro gorosopa /Ilp/ 4 2
34 IIpaBoBo€e ObecneueHe CUCTEMBI yIIpaBiaeHus nepcoHanoM /JIex/ 4 2
Pa3znen 4. Ananranusi NepcoHaia M ynpasjieHue KOH(PJIUKTAMA
4.1 TTonsaTue u BUIBI aianTaluy nepcoHana /Jlex/ 4 1
4.2 Cranuu nponecca aganraunuy /Ip/ 4 1
43 IIpodeccronanbHas OpUeHTALYs U €€ PoIlb B aanTalMOHHOM npouecce /JIex/ 4 1
4.4 Opranu3zamus yrpaBieHUs U TPYIOBOH aJanTaliuy MepcoHaia OpraHu3aiun 4 3
Cp
4.5 Konnukrs! B cucteMe ynpapienus nepconanom /1Ip/ 4 2
Pa3nea 5. IloaGop, npoopueHTanus U 1eJ10Basi OLeHKA IIepcoHaia
5.1 OO6u1re noHsATHS 0 MoA0OpE IepcoHala U ero NpPoPecCHOHALHOW OPHUEHTALINT 4 2
/J1ex/
52 ITapameTpuueckoe onucanue auynocty /Ip/ 4 2
5.3 IIpodeccronanbHas opueHTanus nepconana /Ilp/ 4 2
5.4 ArtTecranus kak ¢popma oneHKH nepconaina /Cp/ 4 2




5.5 Kpurepun u MeTop! 1e710BO# OlleHKH niepcoHana /JIex/ 4 2

5.6 BricBoOoxknenue nepconana /Cp/ 4 2
Paznen 6. O0yueHne u pa3BuTHe KaJpOB

6.1 VnpasieHue pa3BUTUEM Kaapos /JIex/ 4 1

6.2 Mertoabl 00yueHHs TiepcoHana u ero Buabl /I1p/ 4 1

6.3 KopriopatuBHbIii yHUBEpCHTET Kak 3()(EKTUBHBIA HHCTPYMEHT Pa3BUTHS 4 2
nepconana /Cp/

6.4 [TonroroBka, nepenoaroToBKa, OBHILIEHHE KBATU(UKAIIH KaK OCHOBHBIE 4 2
BubI 00y4deHust kaapos /TIp/
Paznen 7. MoTuBauusi M CTHUMYJIMPOBaHHE TPYyAa

7.1 IMonsTue, IPUHIUIIBL U METObI MOTUBALUM TPYH0BOH AeaTensHocTH  /Jlex/ 4 1

72 Ionstue, knaccudukanys U 3BoIOLUs Teopuil MoTuBauuu  /JIex/ 4 1

7.3 [ToHsTHE W BUIBI CTUMYJTUPOBaHUs Tpyaa /JIex/ 4 1

7.4 MarepuanbHOe U HeMaTepualbHOE CTUMYJIUPOBaHUE TPy a paboTHuKoB /IIp/ 4 2

7.5 DopMbl U CUCTEMBI OILIATHL TpyAa nepcoHana /IIp/ 4 2
Pazpnen 8. KonrakTHast padora

8.1 3auyeT ¢ ouenkoi /K3/ 4 0,15
Paznen 9. CamocTosiTesibHaAst padoTa

9.1 IMonroroska k nexiusim /Cp/ 4 8

92 IMoaroroBka k mpakTUdeckuM 3aHsatusm /Cp/ 4 32

5. OHEHOYHBIE MATEPHUAJIbI

OreHOYHBIE MaTepUaIIB! JUTS IIPOBEICHHUS IPOMEKYTOUHOH aTTecTallni 00yJalomuXcsl IPUBEICHbI B IPUII0KEHUH K paboueit
IIporpaMMe TUCUUTUIAHBIL.
DopMBI 1 BUIBI TEKYIIET0 KOHTPOJIS 10 AUCHUILIMHE (MOIYIIO), BUIBI 3a1aHUH, KPUTEPUH X OLICHUBAHMS, paclpeaeieHne 0auioB 1Mo
BUJIaM TEKYIIEro KOHTPOJIS pa3padaThIBalOTCs MPENoAaBaTeNIeM TUCIUILUIMHBI C yUYETOM €€ CeUU(HUKH U TOBOAATCS JI0 CBEICHUS
00y4aroImuxcs Ha IepPBOM y4eOHOM 3aHSTHH.
Texymuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISICTCS NPENoaBaTesieM TUCIUIUINHBL (MOLyJIs), KaK IPaBUIIO, C UCIOJIb30BaHHEM
OUOC unu myTeM IpOBEPKH MUCbMEHHBIX PabOT, MPEIyCMOTPEHHBIX PA00OYMMH MPOrPaMMaMH TUCLIUIUINH B PAMKaX KOHTaKTHOM
paboThl ¥ CaMOCTOATENBHOM PabOThl 00yuaromuxcs. s GpukcupoBaHus pe3yabTaToOB TEKYIIET0 KOHTPOJISI MOXKET UCIIOIB30BaThCS

OHOC.

6. YHEBHO-METOJNYECKOE U TH®OPMAIIMOHHOE OBECHEYEHUE JTUCHUIIJIMHBI (MOAY JIA)

6.1. PexomeHayeMasi JiuTepaTypa

6.1.1. OcHoBHas JIUTepaTypa

ABTODBI, COCTaBUTENHU 3arnaBue M3nparensc Dn. anpec
TBO. TOII
JI1.1 |®enoposa H.B., YrpapieHue IepCOHANIOM. Mocksa:  |http://www.book.ru/bo
Munuenkosa O.10. KnoPyc, 0k/932711
2020

6.1.2. lono/IHUTe/ILHASL JIUTEPATypa




ABTOpBI, COCTaBUTEIHN 3arnaBue W3natensc On. anpec
TBO. TOI
JI2.1 |Kubanos A 4., YnpasieHue nepcoHaioM OpraHu3aiii. AKTyallbHbIC Mocksa:  |http://www.book.ru/bo
Hypaxosa 11.b. TEXHOJIOTHH HaliMa, afjanTallii 1 aTTeCTallku. KnoPyc, 0k/931301
2019
J12.2 |CemenoBa B. B., VYnpasnenue nepconanom. lHHOBaMoHHbIe TeXHONOTUH  |MockBa:  |https://book.ru/book/93
Komrens U. C., Masyp |ynpasienus (0xunaHus, JOCTOMHCTBA, WIUTIO3UH): yueOHoe |Pycaitne, 2268
B. B. nocobue 2019

6.2 UndopManuoHHbIe TEXHOJIOTHH, HCIOJIb3yeMble MPH OCYIIeCTBJIEHHH 00Pa30BaTE/ILHOr0 NMpoliecca Mo TUCHHIINHE
(MoayJ1io)

6.2.1 IlepeyeHb JIMLICH3MOHHOI0 H CBOOOHO PACIPOCTPAHSIEMOr0 IPOrpaMMHOIO O0ecneyeHus

6.2.1.1|Microsoft Office

6.2.2 IlepeueHb npodeccHOHANbLHBIX 023 JAHHBIX H  HH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.2.2.1|CnpaBounas npaBoas cucrema [ APAHT (unrepuet-Bepcusi). URL: http://www.garant.ru/iv/

6.2.2.2|MYJIbTUCTAT — MHOropyHKIIHOHAIIbHBIN CTaTUCTHYECKHA TopTai http://www.multistat.ru/?menu_id=1

6.2.2.3|ba3a nannbix «budnmoreka ynpasnenus» - Kopnoparueasiit MeHepkMeHT - https://www.cfin.ru/rubricator.shtml

6.2.2.4|Denepanbubiit oopazoBarenbubiil mopran - OKOHOMUKA, COLIMOJIOI A, MEHE/DKMEHT
http://ecsocman.hse.ru/docs/16000535/

7. MATEPUAJIBHO-TEXHUYECKOE OGECIIEYEHHME JUCIUMIIJINHBI (MOAY JIA)

7.1|Y4eOHble ay TUTOPUH IS IPOBEICHHS 3aHATHH JIEKIIHOHHOTO THIA, YKOMIUIEKTOBAHHBIE CIICIIMATM3UPOBAHHON MEOECIIbIO 1
TEXHUYECKUMH CPEJICTBAMHU 00yUEHHS: MyJIbTUMEANIHHOE 000pyI0BaHUE VIS IPEIOCTABICHUS Y4eOHOI nHpOpMaLul
0O0JIBIION ayAUTOPHH W/HIIK 3BYKOYCHIIMBAtOIee 000py10BaHHE (CTAMOHAPHOE HITH IIEPEHOCHOE).

7.2| VueOHbIe ayANTOPUH AJIsl IPOBEACHHS 3aHATHI CEMHHAPCKOTO THUIIA, IPYIIOBBIX U UHIUBUAYaIbHBIX KOHCYIbTALUM,
TEKYILEro KOHTPOJIS M IPOMEKYTOYHOH aTTeCTallii, YKOMIUIEKTOBAHHBIC CIICHUATH3HPOBAHHON MEOCIIBIO M TEXHUYECKUMHU
cpeAcTBaMU 00YUEHHS: MyJIbTUMEIHIHOE 000PYIOBaHUE W/WIIH 3BYKOYCHIIMBAOLIee 000pyJ0BaHUE (CTAIIMOHAPHOE WITH
MEPEHOCHOE)

7.3|1TomenieHus Juis caMOCTOSTEIbHOM paboThl, OCHAILIEHHBIE KOMITBIOTEPHON TEXHHUKOM ¢ BO3MOXKHOCTBIO ITOAKIIIOUYEHUS K
cetu "MHTepHET" M 0OEcnieueHEeM AOCTYIA B JIEKTPOHHYIO HHPOPMAIMOHHO-00pa30BaTENLHYIO CPEAy YHHBEPCHTETA.

7.4|TTomeneHus Ui XpaHEHUs ¥ POQHUIAKTUIECKOTO 00CITy )KUBaHHS yueOHOTO 000PYI0BaHHS




