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HUtoro 108 108 108 108
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1. IIEJIM OCBOEHMSI JUCLIUTLTAHBI (MOYJIST)

1.1 | nate oOywarommmest 3HAHHUS O POJIM YEIOBEKA B OPTaHU3AIMH, COBPEMEHHOI KOHIETIINN YIPABICHUS IIEPCOHATIOM,
OCHOBax ()OPMUPOBaHUS M OPraHU3AIMH CUCTEMBI YIPABJICHUS [IEPCOHATIOM, TEXHOJIOTUH YIPABJICHUS IIEPCOHATIOM U €T0
pa3BUTHSA, OLEHKH YPPEKTUBHOCTH CUCTEMBI YIIPABIICHUS TIEPCOHAIIOM, a TAK)KE OCHOBHBIE HABBIKU IPAKTUYECKOM
peanu3anyn yKa3aHHbIX HalpaBlIeHUN 1eATeIbHOCTH

2. MECTO JUCHMILTUHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJBbHOM ITPOTPAMMBbI

Iuk (pazzen) OIT: | 51.0.24

3. KOMIIETEHL[Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCIUILINHBI
(MOZY.JIST)

OIIK-8 Crioco6eH pyKoBOANUTH pabOTOM MO OATOTOBKE, TIEPEIIOATOTOBKE, MIOBBIIICHUIO KBATU(GHUKAIIMN 1 BOCITUTAHUIO KaJIPOB

OIIK-8.1 OpranusyeT 1 KOOPJAMHUPYET pabOTy MO OOYUYECHHIO U PA3BUTHIO KaJIpOB

OIIK-8.2 CocraBinsieT Tpy10BbIE JOTOBOPHI U JIOMIOJHUTENLHBIE COTJIAIICHUS K HUM

OITK-9 Crioco6eH KOHTPOJIMPOBATh MPABUIILHOCTH MPUMEHEHHUSI CUCTEMBI OTUIATHI TPY/a M MAaTePHAIIbHOTO, U HEMATePHAaJIbHOTO
CTHMYJIUPOBaHHUS PAOOTHHKOB

OIIK-9.1 OmpenensieT NpaBUIbHOCT IPUMEHEHHS OILIATHI TPYyJa PaOOTHUKOB

OIIK-9.2 TIpuMeHseT METOABI MaTEPHATLHOTO M HEMATEPHAILHOTO CTUMYJIMPOBAHHUS JIJIsl TIOBBIIICHUS () (HEKTUBHOCTH paOOThI
nepcoHaa

B pesyabTate 0cBOeHHUSI IMCHUILIAHBI (MOAYJIsS) 00y4YaromMiicst T0JKeH

3.1|3narh:

3.1.1 - ocHOBHBIE KOHILIETIIUH YIIPABICHHS YeIOBEUECKIMH PECYPCAMH B Pa3IMYHBIX OPTaHU3AIIMOHHBIX CTPYKTYpPaxX,
THTOJIOTHIO U (paKTOpPBI KOMaHA000pa30BaHuUs, CIOCOOBI COUAIBHOTO B3aMMOIEHCTBUS

3.1.2 | - OCHOBBI CTPATErMYECKOTO ITAHUPOBAHUS KOMAHIHOW pabOThI

3.1.3 | - cnocoOsl 1esenoiaraHusi, ONnpeaeNieHus: U peai3aiui MPHOPUTETOB COOCTBEHHON AEATEILHOCTH U CAMOOLICHKU

3.14]- BO3MOXHOCTHU, HHCTPYMEHTBI HETIPEPBIBHOT'O O6paSOBaHI/IH, €ro 3Ha4YCHHUC I peaiu3alilui TPACKTOPUU CaMOPa3BUTHUSL

3.1.5| - BuzpL, MeTOIBI OOYUYCHUS IEPCOHANA, TIPUHIIUITBI OPraHNU3aALMH PAOOTHI 10 OATOTOBKE, MIEPEIIOATOTOBKE, TOBBILICHUO
KBaJTH(HUKAUK PaOOTHUKOB.

3.1.6 | - HOpMEI, IpaBmITa, CTPYKTYPY U Ha3HAYEHHUE, YCIOBHUS 3aKITIOUCHUS TPYIOBBIX JTOTOBOPOB H JOTIOJIHUTENBHBIX COTIAIICHHI

K HUM B COOTBETCTBUH C TPYAOBBIM 3aKOHOAATCIILCTBOM.

3.1.7 | - Buzabl, pyHKIUH, CTPYKTYPY CUCTEMBI OILIATHI TPYAA, IPUHLUIBI OPTaHU3ALMY, CTIOCOOBI TOCYIapCTBEHHOTO
PETyIHPOBaHHUS OIUIATHI TPYIA.

3.1.8 | - Teopun, OCHOBBI, MEXaHU3MBbI, METOJIbI MAaTEPUATIBHOIO U HEMATEePUAIBHOTO CTUMYIMPOBaHUS paOOTHUKOB AJIS
HOBBIIICHAS TPOU3BOAUTENBHOCTH TPY/a, METOBI OI[EHKH 3()(DeKTHBHOCTH CHCTEMBI MaTepHUaIbHOTO ¥ HEMATEPHAITBHOTO
CTUMYIUPOBaHUs PAOOTHUKOB

3.2| Ymerh:

3.2.1|-Bectu OT60p YJICHOB KOMaHABbI IJI1 JOCTHXKCHUS IMOCTAaBJICHHOU neiaun

3.2.2 | - mIaHUpOBaTh KOMaHIHYIO PaboTy, MPENBUACTh PE3YIbTATHI (IOCIECICTBHSA) KaK JIMUYHBIX, TAK U KOJUIEKTUBHBIX JACHCTBUN

3.2.3 | - ucoNb30BaTh MHCTPYMEHTBI U METOJIbI CAMOOIICHKH, ONPEACIISACT IPUOPUTETH CAMOPA3BUTHS M TPOPECCHOHAIBHOTO
pocra

3.2.4 | - COOTHOCHUTS LIeNH, CIIOCOOBI U CPEJICTBA BHINOIHEHUS AEATENLHOCTH C €€ pe3yabTaTaMHt, BHICTPAUBATh KapbeporpaMMy U
noAOMpaTh HHCTPYMEHTHI HETIPEPHIBHOTO 00pa30BaHHs

3.2.5| - opraHu30BaTh U KOOPAUHUPOBATH PAOOTY IO OOYUESHUIO U PA3BUTHIO KAJAPOB, KOHCTPYKTUBHO 00CYXIaTh 30HBI POCTA
COTPYIHHUKOB Ha OCHOBE (JAaKTOB UX paboUell NesTeNbHOCTH, ONPEACIATh MOTPEOHOCTH B 00yIeHHN PAaOOTHHKOB.

3.2.6 | - uconb30BaTh HOPMATUBHO-NIPABOBYIO 0a3y MPH 3aKITIOYEHUH TPYAOBBIX JOTOBOPOB U JIONOJIHUTENBHBIX COTIAIICHUH K
HHUM, HaXOJUTh OIUMOKH U HECOOTBETCTBUS IIPHU 3aKIIOUCHUH TPYIOBBIX JOTOBOPOB M JIOMOIHUTEIBHBIX COTTIAIICHUH K
HHUM.

3.27]- OCYIIECTBJIATH KOHTPOJIb COOTBETCTBUA d)OpMI)I OIIaThI Tpyda U BUJa ACATCIBHOCTH pa6OTHI/IKa, HaxXoOUThb U YCTPAHATH

OLIMOKK B CUCTEME OIUIAThI TPyJa PaOOTHHKOB

3.28]- y66)K,HaTI>, MOTHUBHUPOBATH U OKa3bIBATh BIIUSIHUC 0€3 HCII0Ib30BaHHS AIMAHUCTPATUBHOI'O NABJICHUA. IPUMCHATH Ha
MPAKTUKE

3.3| Baagers:

3.3.1 | - HaBBIKOM KOHCTPYKTHBHOTO PELICHHs] KOH(PIUKTOB U MPOTHBOPEUHIA B KOMaHIHOI paboTe

3.3.2 | - HaBBIKOM IIOCTAHOBKH LECJIU B YCIIOBUAX KOMaHTHOH pa60TI)I " pCIICHU MMOCTABJICHHBIX 3a1a4

3.3.3 | - ”HCTpYMEHTaMH U METOJIaMH OTIPEJICIICHHS LIEJTU U 33Ja4H LEJIM CaMOPa3BUTHUS U MPOPECCHOHANBHOTO POCTa,
TUIAHUPOBAHUS U YIIPaBJICHHSI BpPEMEHEM IIPH BBITIOTHEHUH KOHKPETHBIX 3324, IPOSKTOB, IPU JOCTHKEHUU
[IOCTaBJICHHBIX 1IeJIeH




3.3.4| - MeTOJAMU ¥ HHCTPYMEHTaMH HENPEPHIBHOTO 00pa3oBaHus (00pa30BaHus B TCUCHHE BCEH )KU3HN) [UIs Peai3aluu
TPaeKTOPUH CAMOPa3BUTHS, HABBIKAMH CAMOKOHTPOJIS U pe(ICKCHH, II03BOJIAIOMINE CAMOCTOSATEILHO KOPPEKTHPOBATh
oOydeHue 1o BEIOPAaHHOI TpaeKTOpHH
3.3.5 | - HaBBIKOM OIIpeJIeTICHHS CHIIBHBIX CTOPOH U OTPaHUYCHHH PabOTHHKOB, METOJAMH Pa3BUTHS COTPYIHHKOB C YICTOM
MIPUOPUTETA UX PA3BUTHUS U MOTPEOHOCTEH OpraHU3aluu
3.3.6 | - HaBbIKaMK aHANK3a TPYIOBBIX JIOTOBOPOB H JIOTIOIHUTEIBHBIX COTTAIICHHUH ¢ Pa3HBIMU KAaTETOPUAMH PaOOTHHUKOB
3.3.7 | - HaBBIKAMH 3KOHOMHUUECKH MPABUIBHOTO (HOPMYIMPOBAHKS U TIOCTAHOBKH 337124 B 00JIaCTH OILIATHI TPYy/Aa
3.3.8 | - npuemamu U MeToIaMK OLICHKH 3 EKTUBHOCTH MAaTEPUAIbHONW  HEMATEPUAILHON CHCTEMBI CTUMYJIMPOBAHHUS
paboTHUKOB
3.39
4. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHBI (MOLYJIS)
Kon HanmeHoBaHue pa3/e10B H TeM /BHJ 3aHATHSA/ Cemectp / | Yacos | IIpumeyanue
3aHATHS Kvypc
Pa3nea 1. Ilepconal B cOBpeMeHHOIi opraHu3anuu
11 TeopeTuueckre OCHOBBI yIIpaBlIeHUs NlepcoHanoM /JIex/ 2 1
1.2 OBOIIOLUS KOHLENTYaIbHbBIX II0JX0J0B K YIIpaBIeHHI0 epcoHanoM /Cp/ 2 4
1.3 OpraHu3aloHHas CTPYKTYpa CUCTEMBI yIIpaBieHus nepconanoM /Cp/ 2 4
1.4 Knaccuukanus nepconansa kak MHCTpyMEHT yIpaBileHUs B opranuzanuu /Cp/ 2 4
1.5 CoBepllIeHCTBOBAaHHUE OPTraHU3aluH| TPYAOBOM JeATeIbHOCTH TiepcoHana /Cp/ 2 8
Pazgen 2. OGecnevyeHne cucTeMbl YIpaBJeHHs MEPCOHAIOM: KaIpoBoe,
HH(pOpMaNHOHHOE, TPABOBOE
2.1 KanpoBoe obecrieuenue cuctemsl ynpasieHus nepconanom /Cp/ 2 4
2.2 HudopMmaniioHHOE U TEXHUYECKOEe 00eCIIeUeHUE CUCTEMBI YIIPaBICHUE 2 1
nepconainom /IIp/
2.3 AHanu3 KaJipoBOTO MoTeHIMana opranuzanuu /Cp/ 2 4
24 Brnacte u munepctro /Cp/ 2 4
Pazgen 3. OcHOBHBIE N0/105KEHUS TPYAOBOI0 3aKOHOAATEbCTBA
3.1 TpymoBoit [OroBOp: MOHSITHE, COJEPKAHUE, BUJIBI, TIOPSIOK 3akimoueHus /IIp/ 2 2
3.2 JlomoHUTENIbHBIE COTIIAIICHUS K TPYA0BOMY noroBopy /Cp/ 2 4
3.3 TIpekpaieHue u pactopkeHue TpymoBoro gorosopa /Cp/ 2 4
3.4 TIpaBoBOe 0OecmeueHre CUCTEMBI yITpaBieHus nepcoHanom /TIp/ 2 2
Pa3nen 4. AnanTanusi epcoHasa u ynpapjieHue KOHQIMKTAMH
4.1 TTonsarue u BuIbI ananTauuu nepconana /Cp/ 2 4
4.2 Cranuu npouecca ananraiuu /Cp/ 2 4
4.3 TIpodeccuonanbHas opueHTAIUs U €€ PoJib B aanTaluoHHOM nporecce /Cp/ 2 1,6
44 Kondaukrs! B cucteMe ynpasieHus nepconaiom /Cp/ 2 4
Pa3nea 5. llogoop, npoopueHTanus U Ae10Basi OLEHKA MepPCcoHAIa
5.1 OO611ve oHATHS O MOA00pE MepcoHaa U ero NpodecCHoOHATLHON 2 4
opuenrarmu /Cp/
5.2 ITapameTpuueckoe onucanue augHoct /Cp/ 2 4
5.3 TIpodeccronanbras opueHTaius nepconana /Cp/ 2 4
54 ArtTecranms kak ¢popma oneHKH repconana /Cp/ 2 4
5.5 Kputepun u MmeTos! 1€10BO# o1leHKH niepcoHana /Jlek/ 2 1
5.6 BricBoboxieHue nepconana /Cp/ 2 4
Pa3nen 6. OGyuenne u pa3BuTHe KagpoB
6.1 VYupaenenue pazButueM kKajapos /Jlex/ 2 1
6.2 Mertoas! 00ydenust nepconana u ero suasl /I1p/
6.3 KopnopaTtusHbIi yHUBEpCUTET Kak 2Q(HEKTHBHBII HHCTPYMEHT Pa3BUTHS 2 2
nepconaina /Cp/
6.4 IloaroroBka, mepernoaroToBKa, MOBHIIICHHE KBATH()HUKAIIMN KAK OCHOBHBIE BUIIBI 2 2
o0yuenus kagpos /Cp/
Paspes 7. MoTuBanusi 1 CTUMYJIHPOBaHUE TPyAa
7.1 ToHsTHE, IPUHIKUITBI K METOBI MOTUBALIUH TPYAOBOI AestenbHocTH /Cp/ 2 1
7.2 TonsTre, K1accupuKamys U dBOJIOLUUS Teopuid MoTuBamu /Cp/ 2 1
7.3 IonsTHE W BHIBI CTUMYIIUpPOBaHUs Tpyaa /JIex/ 2 1
7.4 MarepuanbHOe U HeMaTepualbHOE CTUMYJIUPOBaHUE Tpyaa paboTHukoB /Cp/ 2 2




7.5 ®DopMBI U CHCTEMBI OTLIaThI TpyAa nepcoHana /IIp/ 2 2

Pa3nen 8. KonrakTHas pabota

8.1 3auer ¢ onenkoii /KJ/ 2 0,15

8.2 Berinonnenue KoHTposIbHOM paboTsl /KA/ 2 0,4
Paznen 9. CamocTosiTesibHast padoTa

9.1 IMoaroroska k nexuusim /Cp/ 2 2

9.2 IMoaroroBka k npakTudeckuM 3aHstusm /Cp/

5. OHEHOYHBIE MATEPHUAJIbI

O1eHOYHBIE MaTEPUAITBI TS IPOBEICHUS MPOMEKYTOTHON aTTeCTAllNK 00YYaIONIUXCS TIPUBEACHBI B IPUIIOKESHHH K

paboueii mporpaMMe JTUCIUIUTAHEL.

DopMbI U BHJIBI TEKYIIETO0 KOHTPOJISI O TUCHUILIMHE (MOYJII0), BUIBI 3aIJaHUH, KPUTSPHUU UX OLICHUBAHUS,

pacnpejenienne 6asuIoB IO BHUIaM TEKYIIEr0 KOHTPOJISI pa3pabaThIBAIOTCS MPEMo1aBaTelieM JUCIUIUTHHBI C YIETOM €€ CIIEI(DUKH U
JIOBOJISITCSI 710 CBEICHHST OOYUAIONIMXCS Ha TIEPBOM YI€OHOM 3aHSATHH.

Tekymwii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIIETCS MPEMOAaBaTeIeM QUCIMIUTAHBI (MOIYJIst), KaK IPaBHIIO0, C

ucnosib3oBanneM DMOC WK yTeM MPpOBEPKH IMMUCHMEHHBIX PaboT, IPEIyCMOTPEHHBIX pabOYMMH POrpaMMaMi TUCITUIIINH B
paMKax KOHTaKTHOW paOOThI M CAMOCTOSATENBHON paboThl 0Oydarommxcs. st GUKCUPOBaHUs PE3yIbTATOB TEKYILETO KOHTPOJIS
MOXKeT ucnonb3oBaTbes DUOC.

6. YHEBHO-METO/JMYECKOE 1 THO®OPMAIIMOHHOE OBECIIEYEHUWE TUCHUIIJIMHBI (MOAY JIA)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHast 1UTEpPaTYypa

ABTODEI, COCTaBUTEIHN 3arnaBue Uznartensc D1. agpec
TBO, L0l
JI1.1 | Anucumos A. 0., YrpasieHue IepcoHaIoM OpraHu3aluy: ydeOHUK 11d By30B | Mockaa: https://urait.ru/bcode/567776
IIaraeBa O. A., IOpaiir,
I'pabekas E. T1. 2025

6.1.2. lonoJIHUTeIbHAS JIUTEPaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue W3znatensc On. agpec
TBO, [OJL
JI2.1 |IIyraues B.II. VipaBiieHue mepcoHasIoM OpraHu3aIlii: YUeOHUK U Mocksa: https://urait.ru/bcode/564380
MPAKTUKYM JUIS BY30B IOpaiir,
2025
6.2 UndopmamoHHbIe TEXHOJIOTHH, HCIOJIb3yeMble IPH OCYINECTBIEHUH 00Pa30BATEILHOIO MPOLECCa M0 AHCHUINIHHE
(Mony.J10)

6.2.1 IlepeyeHb JTUIEH3HOHHOTO H CBOOOTHO PACTIPOCTPAHSIEMOr0 MPOrPaMMHOI0 o0ecreyeHust

6.2.1.1 | Microsoft Office

6.2.2 IlepeueHb npodeccHOHAILHBIX 023 JAHHBIX 1 MH(OPMALMOHHBLIX CIIPABOYHBIX CHCTEM

6.2.2.1 | Teppuropuanbublii opran @eaepanbHol cinyx0Obl ToCyJapcTBEHHON cTaTUCTUKY o Hikeropozckoii obnactu
https://52.rosstat.gov.ru

6.2.2.2 | MYJIbTUCTAT — MHOTOQYHKIIMOHAIBHBIN cTaTUCTHUECKKi mopTan http://www.multistat.ru/?menu_id=1

6.2.2.3 | 3BC FOPAMUT https://urait.ru/

6.2.2.4 | OnexrpoHHas 6ubnnorexa Y4eOHO-METOANYECKOTO [IEHTPa M0 00pa30BaHUIO Ha )KEJIe3HOA0poKHOM TpaHcnopTe (OB

YMII XK/IT) https://umczdt.ru/

6.2.2.5 | 36C BOOK.RU https://book.ru/

6.2.2.6 | Uaopmannonnas cripapounas cucrema "Koucynprant [hroc" http://www.consultant.ru

6.2.2.7 | DUOC "Moodle" http://moodle.nnsamgups.ru/moodle/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCITUITJIMHBI (MO JIST)

7.1 | YueOuble ayquropuu 1Uisl IPOBEACHUS 3aHATHH JIEKIIMOHHOTO TUIIA, YKOMIIJIEKTOBAaHHBIE CIICINATHM3UPOBAHHON MeOeIIbIO U
TEXHUYECKUMH CPEJICTBaMH 00yUeHHs: MyJIbTUMEINITHOE 000pyJOBaHHUE ISl IPEIOCTaBICH s YaeOHOH nHpOpMaLuu
OO0JIBIION ayTUTOPHUHU W/WIIM 3BYKOYCHIIMBAIOIIee 000pya0BaHHE (CTAllMOHAPHOE WIIY TIEPEHOCHOE).

7.2 | YueOHble ayquTOpHH IS IPOBEICHUS 3aHITHI CEMUHAPCKOTO THIIA, TPYIMIOBBIX M HHIUBHIYAJIbHBIX KOHCYJIbTALUH,
TEKYIEro KOHTPOJISI ¥ IIPOMEXXYTOYHOH aTTeCTalliM, YKOMIUICKTOBaHHBIE CIEHATN3UPOBAHHON MEOETbIO 1
TEeXHUYECKUMHU CPEICTBAaMU 00yUCHUS: MYIbTUMEANIHOE 000pyAOBaHUE AT IPEIOCTaBICHHs yueOHONH nHpOpMauu
OOJIBIION ayTUTOPUHU W/WIIK 3BYKOYCHIIMBaIOIee 000pyA0BaHHE (CTAIlMOHAPHOE WM TIEPEHOCHOE); Y4eOHO -HATIISTHBIMH
MOCOOHSIMHE, 00ECIIEUNBAIOIIIMHI TEMATHIECKHE MILTIOCTPAIIMH, COOTBETCTBYIOIIHE IPOrpaMMe YIeOHON AUCHUILIINHEI -
KOMIUIEKT [UIAKATOB U MPEe3eHTaluil (XpaHuTcs Ha Kadepe).

7.3 | TlomemmeHust 1151 CaMOCTOSATENBHOW pabOThI, OCHAICHHBIE KOMIBIOTEPHOI TEXHUKOW C BO3MOYKHOCTBIO MOJKIIOUSHNUS K
cetu "MuTepHET" M 00ECTIEYeHNEM JTOCTYTIA B AIEKTPOHHYIO HH(HOPMAITMOHHO-00pa30BaTENBHYIO Cpely YHHBEPCHUTETA.
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