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1. LIEJIM OCBOEHMSI JUCIUILTAHBI (MOAY.JIST)

1.1|Ilens ocBOEHMS MCIMIUIMHEL - CHOPMUPOBATH YMEHHUS U HaBBIKU O(OPMIICHHS JOKYMEHTAIMH B COOTBETCTBHU C

HOPMAaTUBHOH 0a30i ¢ MOMOIIBI0 HHOOPMAIIMOHHBIX TEXHOJIOTHI U CPEJICTB OPITEXHUKH, UCTIOIb30BaHHS
YHAGHUIUPOBAHHBIX CHCTEM JTOKYMEHTALNH, TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH B 3JIEKTPOHHOM JJOKYMEHTO000pOTE,
OCYILIECTBIICHUS] XPAHEHHS U TIOMCKA JOKYMEHTOB.

2. MECTO JUCHUILJIUHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBbI

Huxn (pazgen) OIL:

|B1.0.23

3. KOMIIETEHIIMHX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUITIJINHBbI

(MOZY.JIsI)

OITK-3 CnocoOeH aHaTM3UPOBATh M COJIEPKATENBHO OOBSICHATH MIPUPOY IKOHOMHUECKHX TPOIIECCOB HA MHUKPO- H MaKpOYpPOBHE

OIIK-3.2 Ananu3upyer BO B3aHMOCBS3H SKOHOMHYECKHUE SIBICHUS, IPOIECCHl U MHCTUTYTHI HA MUKPO- 1 MAKpPOYPOBHE, BBISIBIISIET
po6JeMbl HUHAHCOBO-3KOHOMHUYECKOTO XapaKkTepa U 00ecreyrBaeT UX JTOKYMEHTAIIHOHHOE COTIPOBOXKICHUE

B pe3yabTaTe ocBOeHHs TMCHUILTUHEI (MO1Y.Js) 00yUyalommiics 10J1:KeH

3.1|3unarh:

3.1.1|- HOpMaTHBHO-IIPABOBBIE AKTHI, PETYIUPYIOINE TPYIOBbIE OTHOLICHHS B OPraHU3aLliK 1 MO3BOJIIoIre GopMHUpOBaTh

CTPATEruio yIpaBJICHHs NIEPCOHATIOM

3.2|Ymern:

3.2.1|- paSpa6aTI)IBaTI) IMPOCKTHI JOKYMCHTAIIUOHHOI'O COITPOBOXKACHUA MCpOHpHHTHﬁ, HaIllpaBJICHHBIX Ha p€ajin3aluio CTpaTerun

YIpaBJIEHHsI IEPCOHAIOM OpraHU3aluN

3.3|Baagern:

3.3.1|- HaBBIKaMU JOKYMCHTAaITHOHHOTO obecreueHus YIIpaBJICHUA IIEPCOHAIIOM U OLCHKHU OPraHU3allHOHHBIX, COOMHAIbHBIX

MOCJICICTBUI OCYIICCTBJICHUSA MepOHpHHTHﬁ, HaIrpaBJICHHBIX Ha p€ain3aliiio CTPATECTruu YIIPaBJICHUS IIEPCOHAIOM;

4. CTPYKTYPA U COIEP)KAHME JUCIUIIIMHBI (MOLY.JIST)

Kon HaumeHnoBaHue pa3iesioB U TeM /BU]I 3aHATHS/ Cemectp / | YacoB | Ilpumeuanue
| 3aHATHS Kvbe
Paznen 1. Pa3nen 1. lokymenToBeneHue

11 JIOKYMEHT U €ro MeCTO B CUCTeMe yIpaBieHus /JIex/ 5 2

1.2 CucreMa ToKyMeHTaluu U ynpasienus /TIp/ 5 2 MpaKTHYeCKas
[ONTOTOBKA

1.3 Crioco0b1 fokymenTupoBanust /TIp/ 5 2 MpaKTHYeCKas
[ONTOTOBKA

1.4 Knaccuguxanus noxkymentos /Cp/ 5 6

15 YHudumpoBanHbie CUCTEMbI qokyMeHTarwu /Cp/ 5 6 MpaKTHIeCKas
[ONTOTOBKA

1.6 Ob61mepoccuiickre KIacCuPpUKaTopbl TEXHUKO-3KOHOMHUECKOW M CONUAIbHON 5 4
unpopmaruu /Cp/

Paznea 2. Pazaea |l. lokyMenTanuonHoe obecrnedyenue ynpapieHust
(opranu3amusi 1eJ10NMPOU3BOICTBA)

2.1 JokymenTannonHoe obecrieuenue yrnpasieHus (JJOY). CoBpeMennoe 5 2
JIeNIONIPOU3BOJCTBO /JIeK/

2.2 MecTo nenonpou3BOACTBA B CTPYKTYypE  YIPaBIEHYECKOro TPyaa. 5 4 MIPaKTUYECKas
OpraHu3anoHHO-IITATHOE TOCTPOSHUE JOKYMEHTAMOHHOTO 00eCTIeueHHMs MTOJrOTOBKA
ynpasienus /IIp/

2.3 Iporecc coznanus T0KyMeHTOB /JIek/ 5 2

2.4 Bbnanku nokymenTtoB. O6ume TpeOoBaHUs K CO3AaHUIO TOKYMEHTOB. 5 2 MIPaKTUYECcKas
OdopmiteHre peKBU3UTOB TOKyMeHTOB /I1p/ MIOJIrOTOBKA

2.5 OdopmiteHHe OTIETBHBIX BUIOB JOKYMEHTOB /I1p/ 5 2 MpaKTHYECKast

[ONTOTOBKA

2.6 Opranuzanus 1okymeHroodopora /Jlex/ 5 2

2.7 XapakTepuCTHKa U Ha3HAUY€HHE OPraHU3aLOHHBIX 5 2 MIPaKTUYECcKas
(opraHM3allHOHHO-TIPABOBHIX) TOKYMeHTOB cucteMbl OP/J]. JIokanbHbIe MIOJIrOTOBKA

HopMaTuBHBIE akThl npennpustus (JIHA). IToaroToBka npoekTa JOKyMEHTA.
PeKBH3UTHI TOKYMEHTOB, CTPYKTypa TEKCTa U IpaBmiIa oGopMIIeHns,
COIJIACOBaHMSA M YTBEP)KACHHS. BUIBI OpraHU3alIOHHBIX JOKYMEHTOB /IIp/




2.8 XapaKTepUCTHKA U Ha3HAYEHHUE PACIIOPSANTEIbHBIX JTOKYMEHTOB cucteMbl OPJI. 5 2 MIPaKTU4ecKas
PexBU3HUTEI JOKYMEHTOB, CTPYKTYpPa TEKCTa U IpaBuia ohopmMieHus. Buabl MOJTOTOBKA
pacropsauTeNbHbIX JOKyMeHTOB /I1p/

29 Oco6eHHocTH paboThI € 3JEKTPOHHBIME JOoKyMeHTamu /Cp/ 5 6 MpaKTHYECKast
[OITOTOBKA
2.10 IMopsanok co3naHus, NOMyueHuUs!, 00pabOTKHU JIEKTPOHHBIX JOKyMeHTOB /Cp/ 5 6 IIPaKTUYECKas
[OITOTOBKA
211 KoHduaeHnansHOCTh HHPOPMAIIUK U KOHDUACHIIHATHLHOCTD JOKyMeHTOB /Cp/ 5 6 MpaKTUIeCKas
IOITOTOBKA
212 Opranun3zanyst paboThl ¢ TOKYMEHTaMH, COJep KalllUMU KOH(GHUIEHIIUAIbHbIE 5 6 MIpaKTU4ecKas
ceenenus /Cp/ MOJIrOTOBKA
2.13 ITpodeccnonanpHas THKa pabOTHHKA CITY>KOBI TOKYMEHTAIHOHHOTO 5 6

obecnieuenus ynpasienus /Cp/

Paznen 3. Pazgea I11. CamocrosiTeibHas padora

3.1 IMoaroroska k nexusm /Cp/ 5 4

3.2 IMoaroroBka Kk npakTuyeckuM 3aHstusm /Cp/ 5 16

3.3 TepMHHOIIOTHS U TIOHATHS, IPUMEHSEMbIC B JOKYyMEHTOBEACHUH U 5 10
JIOKYMEHTAIlMOHHOM oOecriedeHuu yrpasnenus /Cp/

3.4 OCHOBHBIE MTOHATHUS STHKH Jes1oBoro obuenus /Cp/ 5 4

35 XapaKkTepUCTHKA U Ha3HAUCHHE CIPABOYHO-MH(OPMAIIMOHHBIX JOKyMEeHTOB /Cp/ 5 6

3.6 MexaynapoHas nepenucka /Cp/ 5 8

3.7 W3sroroenenue, y4eT, UCIOIb30BaHUE U XpaHEHHUE NI€YATEH, IITAMIIOB U OJIAHKOB 5 8
nmokymenTos /Cp/

3.8 Pa6ora ucnionuutens ¢ gokymentamu /Cp/ 5 4

3.9 Joxymenranbaelit Gonn /Cp/ 5 5

Pasnen 4. Paznea |V. KontakTHas padora

4.1 3auer ¢ oueHnkoi /KD/ 5 0,15

5. OHEHOYHBIE MATEPHAJIBI

O1eHOYHBIE MaTepUaIb Ul IPOBEICHUS IPOMEXKYTOUHOH aTTecTaluy 00y4aroIXcs IPUBEICHBI B IPUIIOKEHUU K pabodeit
IporpamMMe JUCIUTIINHEL

DOopMBI ¥ BUJIBI TEKYIIIETO KOHTPOJIS 1O TUCHUIUIMHE (MOJLYJIIO), BHIIbI 3aIaHUH, KDUTEPHUU UX OLIEHUBAHUS, pacrpe/iesieHue 0ajioB Mo
BHUJIaM TEKyIIETo KOHTPOJIS Pa3padaThIBAOTCS TIPENofaBaTeNeM AUCIUILIHHBI C YIE€TOM ee CIEIHU(HUKH U JOBOAATCS IO CBEICHHS
00yJaroImuXcs Ha IEPBOM yueOHOM 3aHSTHH.

Texymuif KOHTPOIb YCIIEBAEMOCTH OCYIIECTBIIAETCS IPEHofaBaTeleM AUCIUILTIHHBI (MOIYII) B paMKaX KOHTaKTHOH paboTHI 1
caMOoCTOsATENbHON paboThl 0Oyuaromuxcs. st GUKCUPOBaHUS Pe3yIbTaTOB TEKYIEro KOHTPOJIL MOXKET ucnoib3oBatsest JUOC.

6. YHAEBHO-METOANYECKOE H HTHOPOPMAIIMOHHOE OBECIIEYHEHUE JUCHUIIJIUHbBI (MOAY JIS)

6.1. Pexomenayemas Jutepartypa

6.2 Un¢opManmoHHbIe TEXHOJIOTHH, HCIOJIb3yeMble NIPH 0CYIIeCTBJIeHNN 00pa30BaTEJBLHOI0 Mpolecca no IMCHUIINHEe
(Moxay.110)

6.2.1 IlepeyeHb JTUIEH3HOHHOTO M CBOOOAHO PACTIPOCTPAHSIEMOr0 MPOrPAMMHOI0 ofecreyeHust

6.2.2 Tlepeuens npogeccHOHAIBHBIX 023 TAHHBIX 1 WH(GOPMALIMOHHBIX CIIPABOYHBIX CHCTEM

7. MATEPHAJIBHO-TEXHUYECKOE OBECIHHEYEHUE JTUCIIUIIJIMHBI (MOY JI5)

7.1|YueOHble ayIUTOPUH I IPOBEACHHUS 3aHATHH JIEKLIMOHHOTO THIIA, YKOMIUICKTOBAHHbIE CIIEIHATN3UPOBAHHON MeOEeIbIo U
TEXHHYECKUMH CPEICTBAMHU 00yUYESHUs: MyJIbTHMEIUIHOE 000pYIOBaHUE ISl IPENOCTaBICHHS YIeOHOH HHOpMAaHK
0OJBIION ayANTOPHUU W/WJIH 3BYKOYCHIIMBaoIee 000pyJ0BaHKE (CTAlIMOHAPHOE WITH TICPEHOCHOE).

7.2|YueOHBIC ayIUTOPHHU ISl IPOBECHHS 3aHATHIH CEMUHAPCKOTO THIIA, TPYIIIOBBIX M HHIMBUIYAIBHBIX KOHCYJIBTAIHIA,
TCKYLICTO KOHTPOJIA U l'IpOMe)KyTO‘{HOﬁ aTTeCTalli, YKOMIIICKTOBaAHHbLIC CHCHI/IaHI/I?)I/IpOBaHHOﬁ MEOENBIO U TEXHUYECKUMU
cpeacTBaMH 00y4eHHs: MyIbTHMEANITHOe 000pyJOBaHNE 1/HIIN 3ByKOYCHIIHBaIoNee 000pyJoBaHHE (CTalMOHAPHOE FIIH
[IEPEHOCHOE)

7.3|TlomereHust UTIsI CAMOCTOSITENBEHOM PabOThI, OCHAIIEHHBIE KOMITBPIOTEPHON TEXHUKON ¢ BO3MOYKHOCTBIO OAKIIFOUSHUS K
cetn "UHTepHeT" M 0OecnieueHUEM I0CTyIa B 3JCKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTeIbHYO Cpely YHHBEPCUTETA.

7.4|TTomerneHus U1 XpaHEHUs U TPOPUIAKTHYECKOTO 00CITy>)KUBAHUSI y4eOHOTro 000pyI10BaHUS




