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1. IEJTA OCBOEHMSI 1M CLIUIIJIMHBI (MOYJIST)

1.

Ju—

JIaTh 00YJArONIIMCS 3HAHHS O POJIM YeJIOBEKa B OPTaHU3aI[NH, COBPEMEHHOHM KOHIICIIIIUN YIIPABICHHS TIEPCOHAIOM,
OCHOBax (hOPMHUPOBAHUS U OPTaHU3ALUH CHCTEMBI YIIPABICHUS IEPCOHANIOM, TEXHOIOTUH YIIPABICHUS IEPCOHATIOM U €ro
Pa3BUTHSL, OLEHKU 3 PEKTUBHOCTH CUCTEMBI YIIPABICHHS IIEPCOHANIOM, a TAK)KE OCHOBHbBIC HAaBBIKHM IIPAKTHYECKOH
peanu3anyy yKa3aHHbIX HallpaBlIeHUH AEATEIbHOCTH

2. MECTO JUCHUIITMHBI (MOAYJISA) B CTPYKTYPE OBPA30BATEJIBHOU ITPOI'PAMMBbI

Hukn (paznen) OIT: | b1.0.24

3. KOMIIETEHIIUH OB YYAIOIIETI'OCA, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHHUSA JTUCIUITINHBI

(MOJYJIST)

OIIK-3 CrniocobeH caMOCTOsTENBHO pemaTh MPaKTHIECKUE 3a/Ia4H C HCIIOTb30BAaHUEM HOPMATHBHOMN M TIPaBOBOW 0a3bl B cdepe
CBOEH MpodecCHoHALHOM NEATETFHOCTH ¢ YIETOM TOCIEIHUX JOCTHYKCHUH HAYKH W TEXHUKH

OIIK-3.3 IIpiuMeHsieT HOpMaTHBHYIO IIPABOBYIO 0a3y B cdepe COIHAITBFHO-ITPABOBBIX OTHOIICHHH W PO(pECCHOHATBEHOM
JIESTeTLHOCTH

B pe3yabraTe ocBOeHUSI AUCHHUILIMHBI (MOIYJIs1) 00yUYalomMiics A0/KeH

31

3HaTh:

3.1.1

- HOpMaTHUBHO-IIPaBOBYIO 6&3y B C(bepe COLMAJIbHO-TIPAaBOBBIX OTHOIIICHUH U 00SCIIeYCHHUS CUCTEMBI ypaBJieHUs
EpCOHAJIOM

3.2

YMmeTh:

3.2.1

- IPUMEHSTH TEOPETHUCCKHE MTOJIOKEHUSI HOPMATHBHBIX aKTOB B C(hepe COLMANTBEHO-IIPABOBBIX OTHOLICHHH 1 CHCTEMBI
YIpaBJICHUS [TEPCOHAIOM

33

Baagern:

3.3.1

- IPUMEHCHHUSA HOPM HOPMAaTUBHBIX aKTOB B C(bepe COLAJIBHO-TIPAaBOBbIX OTHOIIICHUH U CUCTEMBI YHpaBJICHUA
EpCOHAJIOM

4. CTPYKTYPA U COAEPKAHUE JUCHUIIJIMHBI (MO YJIA)

Kon

3aHATHSA / Kype

HaumeHoBaHMe pa3je/ioB U TeM /BUA 3aHATHA/ Cemectp | Yacos | IIpumeuyanue

Pazngen 1. MeToa0/10ru4ecKHe OCHOBbI YiupaBJ/ieHUdA NMEPCOHATIOM

1.1

OCHOBBI METO/IOJIOTHH YIIPaBJICHHs nepcoHaoMm /Jlek/ 4 4

1.2

OyHKINN ¥ IPHUHIUITEI CUCTEMBI YIIPaBICHUS NTEPCOHATIOM B opram3armu /I1p/ 4 2

1.3

OCHOBHBIE HapaBJIECHUs JSSTEIBHOCTH 10 YIIPABICHUIO TIEPCOHATIOM. 4 4
AZIMMHHCTpaTHBHBIE METO/bI yIIpaBieHus nepconaitoM. /I1p/

1.4

DKOHOMHYECKHE METOIbI yIpaBieHus nepcoHanoM. Coepikannue COUanbHO- 4 2
TICUXOJIOTMYECKUX METOJIOB YITpaBJIeHuUs iepconanom /I1p/

Pasgen 2. Texnosoruu noaoopa, pa3BUTHA H YBOJILHCHHUS NIEPCOHATIA

2.1

TexHomoruu Haitma, 0TOOpa, IpUEMa U PacCTAHOBKH MepcoHaita. Conuanu3anus, 4 4
poOpUEHTAITUS U TPYAOBas afanTanus nepconana. OpraHusanuu Tpyaa
nepcorana. BeicBoboxkaeHue nepconana. /JIex/

2.2

[InanupoBaxue 1 0TOOP MEPCOHANA HA OCHOBE L[EJICBOTO MOJXO0AA i CHCTEMHOTO 4 2
npuHIMna. Pore aHann3a paboTh! 171l INIAHUPOBAHHUS ITOTPEOHOCTH B
MIepCOHaIe, VISl YCICITHON aanTanuy BHOBb MPUHATHIX COTPYIHUKOB. MeTOBI
IIpuBIIeUeHNs KaHauaaToB /I1p/

23

JomxHocTHas uHCTpyKuus. PazBuTe COTpyIHUKOB. MeToabl 4 4
npodeccuonansHoro odyuenus. /IIp/

24

Oransl nporecca miaHupoBanus ooydenus. [Ipodopuenrannonnas padora. 4 2
Mopens cucremarnaeckoro odydeHus. [Ipodeccnonansaoe o0ydeHme
COTPYJIHHKOB

Mp/

Paznen 3. TexnoJioruu YupaBJjaeHus MOBEACHHEM IEPCOHAIA OPraHU3aAluN

3.1

Tumnonoruu TpyaoBoro moseacHust. OCHOBBI, COICPIKAHUE M METObBI YIPABICHUS 4 4
MOTHBAIMEH U CTUMYIHPOBAHHEM TPYIOBOM ACATECIBHOCTU
/JIex/

32

JlenoBast OlIEHKa MEPCOHaNa. BHJIbI NeT0OBOM Kaphephl M HAMPABJICHHUS, B 4 4
KOTOPBIX OHU Peanu3yercs. DTanbl KapbepHOI'o pocTa
Mp/




33 Otnnune 1e710BOI Kapbephl OT CIIyXKeOHO-TIPOECCHOHANBHOTO IPOIBIKCHUSL. 4 2
Teopun MoruBaunu. B3anumocss3b neprosaa paboThl B OJHOM JOKHOCTH U
(haxTOPOB, TIPSIMO BIUSIONINX HA MOTHBAIMIO pabotHuKa /T1p/

34 [TpranHEL, cIOCOOCTBYIONINE BOSHUKHOBEHUIO KOH(IIMKTA MEXKTY JINIHOCTHIO U 4 2
rpymmnoii. OCHOBHBIE METOBI MPO(YUIAKTHKY U perIeHns KOHPIUKTOB. CTUIN
paspeleHust KOH(INKTOB, 00ECIIEUNBAIOIIIE CHIXKEHHE BEPOSITHOCTH HX
BO3HUKHOBEHS

Mp/

Pasnen 4. MeTobl OlleHKH Pe3yJIbTATOB eSITeIbHOCTH PA0OTHUKOB U
nojapasjejeHuil Opranu3auuu

4.1 MeTo/b1 OLIGHKH TEKYIIEH NeSTETbHOCTH U TPYI0BOTO MOBEICHUS pAa0OOTHHUKOB 4 4
opraHu3anuy. MeTo/Ibl OLICHKH Pe3yTbTaTOB JSSTSILHOCTH TPYIOBBIX
KOJUIEKTUBOB. MeTOMKA U CTICIU(HKA OLIEHKH PE3yTbTATOB JIEATEILHOCTH
CITyOBbI yIIpaBJIeHUS IIEPCOHATIOM U €€ COTPYIHHUKOB /JIex/

4.2 OCHOBHBIE TOKa3aTeNn BEICOKO((EKTUBHOM opranu3anuu. [Tokasarenn paboThl 4 2
TIPEATIPUATHS, CBI3aHHBIC C KaUeCTBOM IepcoHana. OnpeieneHne KpUTeprues
3¢ dexTHBHOI paboTHI ¢ iepcoHanoM /T1p/

43 OCHOBHBIE IPUHIUIIBI OLCHKH 3((GEKTUBHOCTH PAOOTHI CITY>KObI yIpaBICHUSI 4 2
IIEPCOHAJIOM.
daxTopsl, onpeaeIsIoNnre ycrex padotsl ¢ nepconanom /IIp/

4.4 Coznanue 3 exkTHBHOI CHCTEMBI OIICHKH JESATEIEHOCTH CITYXKOBI YIIPaBICHHS 4 4
MIEPCOHATIOM M €€ COTPYJHUKOB.

IpodeccroHanbHbIi cTaHAAPT PYKOBOIUTENS U paOOTHHKA KapOBOTO
TIOZIpa3ACIICHUSL.

IIpodeccnoHanbHBIN CTaHAAPT PYKOBOANTENS M PaOOTHHKA KaIpOBOTO
noapasneneans OAO «Poccuiickue sxxene3nsie goporm» /IIp/

Paznen S. CamocrosiTesbHast padoTa

5.1 IToxnroroBka k nekuusm /Cp/ 4 8
52 IoxroroBka k nmpakTHIecKuM 3aHATHIM /Cp/ 4 32
53 JomxHocTHas uHCTpyKUms. JInuHocTHas cniemudukanys. Popma aHKETbI 4 11

KaHIuJaTa Ha BAKAaHTHYIO TOJDKHOCTb. Pesrome. ITiman MepOHpI/IHTI/Iﬁ 110
amanTanuu padornuka /Cp/

Pasznen 6. KoHTakTHBIE Yachl HA ATTECTALMIO

6.1 3auer ¢ onenkoi /KD/ 4 0,15

5. OHEHOYHBIE MATEPUAJIbI

OrneHouHBIe MaTepHaNbl A IPOBEICHUS MPOMEXKYTOUHON aTTeCTalK 00y4aroIUXCs IPUBEACHB! B MPIIIOKEHHH K
paboueil mporpaMMe JUCHUIIINHBI.

@DopMBI B BHIBI TEKYIIETO KOHTPONS IO AUCHUIUTHHE (MOIYIIO), BAABI 3aMaHUH, KPUTEPUH X OICHUBAHMS,
pacmpeneneHue 0aioB M0 BUAAM TEKYIIETo KOHTPOIS pa3padaThIBAIOTCS MMPEHNoAaBaTesIeM UCIUIUINHEI C YUETOM ee CIIeIU(UKH U
JIOBOJIATCS JI0 CBEJICHUSI 00YJarOLINXCsl Ha TIEPBOM yueOHOM 3aHSATHH.

Texymmii KOHTPOIIb YCIIEBAEMOCTH OCYIIECTBIIACTCS MIPENofaBaTeNieM NUCIUIUIAHBI (MOIYIs) B paMKaX KOHTAKTHOW
paboTHI 1 caMOCTOATETBHOM paboThl o0ydaronmxcs. [t pUKCHpOBaHUS Pe3yabTATOB TEKYIIETO KOHTPOIS MOXKET HCIIONB30BaThCS
BUOC.

6. YAEBHO-METOJUYECKOE U HHO®OPMAIIMOHHOE OBECIIEYEHUE JUCHHUIIJIMHBI (MOXYJISA)

6.1. Pexomenayemasi iuTepaTypa

6.1.1. OcHOoBHas THTEpPaTypa

ABTOpBI, COCTABUTENN 3arnaBue Wznarensc Omn. agpec
TBO, TOJI
JI1.1 | Drotuk U. T. VYrpaBieHue nepcoHaioM: yueOHoe ocoone HoBocubu | https://e.lanbook.com/bg
pck:
CI'YBT,

2022




ABTOpBI, COCTAaBUTENN 3arnaBue W3narennc On. aapec
TBO, TOJI
JI1.2 | Jlammmosa O. A., VYrpasiieHHE YETOBSUSCKUMH PECYpCaMu: YUCOHUK U Mocksa: | https://urait.ru/bcode/51
3emmsik C. B., baynep | mpakTuxym ams By30B IOpaiir,
E. A, TaguesI'. A., 2023
T'annueBa E. B.,
Konnpamios B. M.,
Casuenko 1O. 10,
Coxkomosa U. C.,
CrenanoBa C. A.,
Ilemomennena M. B.,
Smenkosa H. A.
6.1.2. lonoTHUTeIbHAS JIUTEPaTypa
ABTOpBI, COCTAaBUTENN 3arnaBue W3narennc On. aapec
TBO, TOJI
JI2.1 |JIutBuHIOK A. A., VYrpasiieHHE MEPCOHATOM: YUEOHUK M MTPAKTUKYM JIJISl BY30B Mocksa: | https://urait.ru/bcode/44
Jlyxamesuu B. B., IOpaiir,
Kopotkosa E. A., 2020
Kpacasuna E. B.,
Jlemnena C. A.,
Kapnenko E. 3.,
Kyspmuna T. U.,
Makaposa H. B.,
Ky3y0 E. B.,
TuxoHoBa A. A.

6.2 UadopManmoHHbIE TEXHOJIOTHH, UCIOJIb3yeMble IPU OCYIIeCTBICHINN 00Pa30BaTeJIbHOI0 MPOIecca MO JUCIHILTHHE
(Moay10)

6.2.1 IlepeyeHb JULEH3UOHHOT0 H CBOOOHO PACIPOCTPAHAEMOr0 MPOrPpaMMHOr0 ofecreyeHus

6.2.1.1 | Microsoft Office

6.2.2 Ilepeuyenn npogeccHOHATBHBIX 023 JAHHBIX U UH()OPMAIMOHHBIX CIIPABOYHBIX CHCTEM

6.2.2.1 | CnpaBounas npaBoBas cuctema TAPAHT (unrepuet-Bepcusi). URL: http://www.garant.ru/iv/

6.2.2.2 | CnpaBounas npasoBas cuctema Koncynsrast IImroc (uaTepHer-Bepeus). URL: http://www.consultant.ru/

6.2.2.3 | MYJIbTUCTAT — MHOroyHKIMOHATIBHBINH CTaTUCTUYECKUH TopTai http://www.multistat.ru/?menu_id=1

6.2.2.4 | ba3a nanHbIX «bnbmmorexa ynpasnenus» - Koprnopatusasrii MenemxMenT - https://www.cfin.ru/rubricator.shtml

6.2.2.5 | ®enepanpHBIil 00pa3oBaTeNbHBI mopTan « OkoHoMuka Conumonorus, MenemxMeHT» - http://ecsocman.hse.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI (MO YJISA)

7.1 | YueOHble ayqUTOPHH JJIsl IPOBEACHUS 3aHATHH JIEKIIMOHHOIO THIA, YKOMIUIEKTOBaHHbBIE CTICIUATU3UPOBAHHON MeOebIo
Y TEXHHYECKUMU CPEICTBAMH OOYUEHHUS: MYITbTUMEIUITHOE 000pyI0BaHKE IS TPEIOCTABICHUS YIeOHOW HH(pOpMAIK
OOITBIIION ayIMTOPUH W/ 3BYKOYCHIIMBAIOIIee 000pyI0BaHNE (CTAIIMOHAPHOE WITH TIEPEHOCHOE).

7.2 | YaeOHBIe aymUTOpHH JUTS TIPOBEICHUS 3aHATHI CEMHHAPCKOT0 THIIA, TPYIIOBBIX M MHWBUIYAIEHBIX KOHCYIbTAINH,
TEKYIIETo KOHTPOJIS U IIPOMEXKYTOYHOH aTTeCTaINH, YKOMIUICKTOBAaHHbIE CIICIIMANN3HPOBAHHON MEOEIIBIO H
TEXHUYECKHMU CPEICTBAMU OOYUEHHMS: MYJIBTUMEINITHOEe 000pyI0BaHNE H/UIH 3BYKOYCUIIMBAIOLIee 000pyIOBaHNe
(cTanmoHapHOE WM TIEPEHOCHOE)

7.3 | ITomerieHust sl CaMOCTOSITENBHON pabOThI, OCHAILIEHHbIE KOMITBIOTEPHON TEXHUKOM ¢ BO3MOXHOCTBIO TOAKIIOYEHUS K
cetr "MHTEpHET" M 00CCTIEUSHUEM JIOCTYIIA B AIIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEeIILHYIO CPEIly YHUBEPCUTETA.

7.4 | [TomerueHus At XpaHSHHS H TPOPIIIAKTHIECKOTr0 00CITy)KHBaHUS y4eOHOTO 000pYIOBaHHS




