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BI/I,I[BI KOHTPOJIA B CEMECTpaAX:

3a4€eTHI C OIIEHKOM 5

Pacnpeueneﬂne YacoB JUCHMIIJIMHBI MO CeMeCTpaM

Cemectp
(<Kypc>.<Cemectp Ha 5(3.1)

Kypee>) Hroro

Henens 17

Bup 3ansaTuii v PII I PIl

Jlexiun 8 8 8 8
IIpakTnueckue 16 16 16 16
Kownr. 4. na arrecr. 8 |0,15 10,15 0,15 0,15
nepuog OC

B tom uucrne B popme |33 33 33 33
MPAKT.MOATOTOBKH

Uroro ayn. 24 24 24 24
KonTaktHas pabora 24,15 |24,15 |24,15 (24,15
Cawm. pabora 111 111 111 111

Yacel Ha KOHTPOJIb 8,85 18,85 8,85 8,85
Uroro 144 144 144 144
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1. LIEJIM OCBOEHMWS AUCLUILINHBI (MOIYJIST)

1.1{Ilens ocBOEHUS AMCIMIUIMHEL - CHOPMUPOBATH YMEHHUS U HABBIKM O(OPMIICHUS TOKYMEHTAIIMU B COOTBETCTBHH C
HOpPMAaTUBHOH 0a30i ¢ MOMOIIBI0 HH(POPMAIIMOHHBIX TEXHOJIOTHI U CPEJICTB OPITEXHUKHU, UCIIOJIH30BAHHS
YHUGHUIUPOBAHHBIX CHCTEM TOKYMEHTAINH, TeIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH B 3IEKTPOHHOM JOKYMEHTO000POTE,
OCYILECTBJICHUSI XPAHEHHS U ITOMCKA JOKYMEHTOB.

2. MECTO JUCHHUTIIUHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJBHOM ITPOTPAMMBI

Huxn (pasgen) OIT: |B1.0.23

3. KOMIETEHLIUM OB YYAIOLETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUC LI TAHBI
(MOZY.JIST)

OIIK-3 CrocoOeH aHanu3UpoBaTh U COAEPIKATENbHO OOBICHITH IPUPOAY SKOHOMUYECKHUX IIPOLIECCOB HA MUKPO- U MAaKpOYpPOBHE

OIIK-3.2 Ananu3upyeT BO B3aMMOCBSI3H YKOHOMUYECKHE SIBICHUS, IIPOIIECCHl U MHCTUTYTH HA MUKPO- H MaKpOYPOBHE, BBISBIISIET
po6seMbl (PMHAHCOBO-3KOHOMHUYECKOTO XapakTepa U 00ecreunBaeT X JOKYMEHTAIlMOHHOE COIIPOBOXK/ICHHE

B pe3ysbTaTe ocBoOeHNS TMCHUILTUHBI (MOAYJIs1) 00y4Yalommiicst 10JKeH

3.1|3nath:

3.1.1|- HopMaTUBHO-TIPABOBBIE AKTHI, PETYIHPYIOIIIE TPYAOBbIE OTHOIICHHS B OPTaHU3AIMHU U TI03BOJISIIOIINE (HOPMUPOBATH
CTpaTEruIo yIpaBJIeHUs IEPCOHATIOM

3.2|YmeTn:

3.2.1|- pa3pabarbiBaTh MPOEKTHI JOKYMEHTALIMOHHOTO COMPOBOXICHHS MEPOIIPHUATHI, HAIPABICHHBIX HA PEaU3aIlUI0
CTpaTeTHH YIIPaBJICHUS IIEPCOHATIOM OpPTraHU3aLuN

3.3|Banagern:

3.3.1|- HaBbIKAMHU TOKYMEHTAIIHOHHOTO 00ECIIeUeHHS YIIPABICHHUS IIEPCOHAIOM U OIICHKH OpPraHU3allMOHHBIX, COI[HATIbHBIX
MIOCJIEJICTBUI OCYIIECTBIICHHSI MEPOIIPUATHI, HAIIPABJICHHBIX HAa PEAaJM3aLUI0 CTPATEeI U YIPABICHUS [1EPCOHAIOM;

4. CTPYKTYPA U COJIEP)KAHUE IV CLHUILIMHBI (MOLYJIS)

Kon HaumeHoBanue pa3jiesioB U TeM /BU/A 3aHATHS/ Cemectp / | Yacos | IIpumeuanue
| 3aHATHS Kvpe
Pa3nen 1. Paznen 1. lokymeHTOBe1EHNE

11 JIOKYMEHT M €ro MecTo B cucteMe ynpasieHus /Jlex/ 5 2

1.2 CucreMa JTOKyMeHTaIuu 1 ynpasienus /T1p/ 5 2 MpaKTHYeCKas
IOJrOTOBKA

1.3 Crnioco0b1 nokymenTupoBanust /TIp/ 5 2 MpaKTHYecKas
IIOJI'OTOBKA

1.4 Knaccudukanus noxkymenros /Cp/ 5 6

15 YHUGHUIMPOBAHHBIE CUCTEMbI JOKyMeHTauuu /Cp/ 5 6 MpaKTHIEeCKast
IOJTOTOBKA

1.6 Oomepoccuiickue Knaccu(puKaTopbl TEXHUKO-?KOHOMUYECKON M COLMANIBHOM 5 4
uHdpopmaruu /Cp/

Pazpnen 2. Pazgen I1. lokymeHTaninoHHOE o0ecniedyenne ynpapiaeHus
(opraHu3aunus 1eJ0NpPOU3BOICTBA)

21 JlokymenTannonnoe obecrieuenue ynpasienus (JJOY). CoBpemenHoe 5 2
JIENIOTIPON3BOICTBO /JIek/

2.2 MecTo 1enonpou3BoJICTBA B CTPYKTypEe  YIPaBJIEHYECKOro Tpy/a. 5 4 MIPaKTUYECcKas
OpraHu3alOHHO-IITATHOE MOCTPOCHUE JOKYMEHTAMOHHOTO O0eCIIeYeHH s MOJTOTOBKA
ynpasienus /T1p/

2.3 TIpouecc coznanus 1okymeHTOB /Jlex/ 5 2

24 Bbnanku nokymenToB. OOmmue TpeGoBaHUs K CO3/1aHUIO JOKYMEHTOB. 5 2 MpaKTHIECKast
OdopmiieHne peKBU3UTOB OKyMeHTOB /TIp/ MO/ATOTOBKA

25 OdopmiieHne OTAEIBHBIX BUIOB JOKYMeHTOB /I1p/ 5 2 MIpaKTU4ecKas

IOITOTOBKA

2.6 Opranu3zanys JokyMmeHToodopora /Jlek/ 5 2

2.7 XapakTepucTuKa U Ha3HAYCHUE OPTaHU3AlMOHHbIX (OPraHU3aluOHHO- 5 2 MpaKTHIEeCKast
MpaBoBbIX) TOKyMeHTOB cucteMbl OPJI. JIokanbHbIE HOPMATHBHBIE AKThI MOATOTOBKA
npexnnpustus (JIHA). IloaroroBka npoekTa JOKyMeHTa. PeKBU3UTHI
JOKYMEHTOB, CTPYKTypa TEKCTa U IIpaBuia 0HOPMIICHUS, COTIIACOBAHUS U
YTBEpXkKICHUs. BUIBI OpraHM3alMOHHBIX JTOKyMeHTOB /I1p/




2.8 XapaKkTepHuCcTHKa U Ha3HAYEHUE PACIIOPSAUTENBHBIX JOKYMEHTOB CHCTEMbI 5 2 MpaKTU4ecKas
OPJI. PekBH3UTHI JOKYMEHTOB, CTPYKTYpa TEKCTA U MpaBuia 0POPMIICHHUSI. MOTOTOBKA
Buns! paciopsaurenbHbix 1okymentos /I1p/

29 OcoGeHHocTH paboThI € 3JEKTPOHHBIME JoKyMeHTamu /Cp/ 5 6 MIpaKTHYECKas
IONTOTOBKA
2.10 IMopsanok co3naHus, NOTydeHUs!, 00paOOTKHU NEKTPOHHBIX JOKyMeHTOB /Cp/ 5 6 MpaKTUYeCcKas
IONTOTOBKA
211 KoHduaeHnansHOCTh HHPOPMAIIUK U KOH(PUACHIIMATBHOCTD TOKyMeHTOB /Cp/ 5 6 MpaKkTUYecKas
IOJTOTOBKA
2.12 Opranuzanys paboThl ¢ JOKyMEHTaMU, COJEPKaIUMU KOH(DUIEHIIUAIbHbIE 5 6 HpaKTU4ecKast
ceenenus /Cp/ MOJITOTOBKA
2.13 ITpodeccuonanbHast 3TUKA paOGOTHUKA CITYKObI JOKYMEHTALIUOHHOTO 5 6

obecrieuenus ynpasienus /Cp/

Pasnea 3. Paznes III. CamocTosiTe/IbHast padoTa

3.1 IMoaroroska k nexusm /Cp/ 5 4

3.2 TToxroToBka Kk mpakTHyeckuM 3ausTusm /Cp/ 5 16

3.3 TepMHHOIIOTHS U TIOHATHS, IPUMEHSIEMbIC B JOKYMEHTOBEACHUH U 5 10
JIOKYMEHTAIlMOHHOM oOecriedeHuu ynpasnenus /Cp/

3.4 OCHOBHBIE MTOHATHUS STHKH Jes10Boro obuenus /Cp/ 5 4

35 XapaKkTepUCTHKA U Ha3HAYEHUE CIIPABOYHO-HH()OPMAIIMOHHBIX JIOKYMEHTOB 5 6
Cp

3.6 MexnaynapoHas nepenucka /Cp/ 5 8

3.7 H3roToBiieHue, yUeT, UCTIOJIb30BAHUE U XpaHEHHE MeYaTel, I TaMIIOB 1 5 8
OmaHKOB O0KyMeHTOB /Cp/

3.8 Pa6ora ucnionuutens ¢ gokymentamu /Cp/ 5 4

3.9 JokymenTanbaelit Gonn /Cp/ 5 5

Paznen 4. Paznen IV. KonraktHas pabora

41 3auer /KD/ 5 0,15

5. OIEHOYHBIE MATEPHUAJIBI

OueHouHBIE MaTepUaIbl Ul POBEICHUS IPOMEXYTOTHON aTTeCTalli 00y4YaronIuXcs NPUBEACHBI B IPUIIOKEHUH K pabodeit
OpOrpamMMe JIUCHUIUIHHBL.

®DOpMBI U BUIIBI TEKYIIETO KOHTPOJIS 10 TUCUUIUIMHE (MOYIIIO), BU/IBI 33/1aHUH, KPUTEPUHU MX OLCHUBAHUS, pacnpeaeicHue 0amion
0 BUJIAM TEKYILEro KOHTPOJIS pa3pabaThIBAIOTCS IIPEIIO[ABATENIEeM JUCIUILTIHBI C YUSTOM €€ CICHU(PHUKH U TOBOISITCS 10 CBEICHHUS
00yyaromuxcsi Ha IepBOM y4eOHOM 3aHSTHH.

Texymmuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBILSIETCS IPEIOJaBaTeNeM JUCHMIUINHBI (MOJIYJIs), KaK IPAaBUIIO, C UCIIOJIB30BAHUEM
OUNOC nnu nyTeM NpoBepKH MUCEMEHHBIX paboT, MPeAyCMOTPEHHBIX PAOOYNMU IIPOrpaMMaMH AUCLUILIMH B PaMKaX KOHTaKTHOMH
paboThI U CAaMOCTOATENHLHON paboThl 0Oydatomuxcs. i1 GUKCUPOBaHUS Pe3yIbTaTOB TEKYIEro KOHTPOJIS MOXKET UCITIOJIb30BAThCS
BUOC.

6. YHEBHO-METO/MYECKOE I HTHOOPMAIIMOHHOE OBECIIEYEHWE TUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomennyemas iurepatypa

6.2 UndopManuoHHbIE TEXHOJIOTHH, HCIOJb3yeMble MPH OCYIEeCTBIEHNH 00Pa30BaTeIbHOTO NMPOLeCCa MO AUCIUILTHHE
(Mony.J10)

6.2.1 IlepeyeHs JULEH3HOHHOTO U CBOOO/IHO PACIIPOCTPAHSAEMOI0 IPOrPAMMHOI0 obecneyeHust

6.2.2 IlepeueHnb npodeccHOHAILHBIX 023 JAHHBIX 1 MH(OPMAILMOHHBIX CIIPABOYHBIX CHCTEM

7. MATEPUAJIBHO-TEXHUYECKOE OGECIHHEYHEHHME JUCIUIIJIMHBI (MO Y JIsI)

7.1{YueOHble aynuTOpuH AT IPOBEACHHUS 3aHATHH JIEKIMOHHOTO THIIA, YKOMIUIEKTOBAaHHBIE CIICUAIN3UPOBAHHON MEOEIIbIO
Y TEXHHYECKUMH CPEJCTBAMHU OOYUYECHUS: MYJIbTUMEINIHOE 000pyIOBaHUE ISl IPENOCTaBICHUs yIeOHOH HH(BOpMaIu
OOJBIION ayIUTOPHUN W/WJIH 3BYKOYCHIIMBaOIee 000pyI0BaHKHE (CTAlMOHAPHOE WITH TICPEHOCHOE).

7.2|YuebHble aymIUTOPHUH TS TIPOBEICHNUS 3aHATHI CEMUHAPCKOTO THIIA, TPYIIIOBBIX U HHAWBHIYAIBHBIX KOHCYIbTAIIHH,
TEKYLIEro KOHTPOJISI M IPOMEXKYTOYHOH aTTeCTalMH, YKOMIUICKTOBaHHBIC CIICHHAIN3UPOBAHHON MEOCIBIO 1
TEXHHYECKUMHU CPEICTBAMHU O0YUYCHUSI: MYIbTHMEIUIHOE 000PYA0BaHUE M/UIIH 3BYKOYCHIMBAIOIee 000pyI0BaHNE
(cranroHapHOE WM IEPEHOCHOE)

7.3|TTomereHus 1 CAMOCTOSITENBHOM PabOThI, OCHAIIEHHBIC KOMITBIOTEPHON TEXHUKOH ¢ BO3MOXKHOCTBIO MTOJKITIOUCHHS K
cetn "UHTepHeT" M 0OecnieueHHeM JI0CTyIa B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEeIbHYIO Cpely YHHBEPCUTETA.

7.4|TTomereHus Ui XpaHEeHUs U MPOPHUIAKTHIECKOTO 00CTy:KUBaHHS y4eOHOTO 000PYI0BaHHUS




